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FREIGHT FORWARDER USER GUIDE
ABOUT THIS GUIDE

CHAPTER 1
About this Guide

Welcome to the Trade Facilitation Baseline Single Electronic Window (TFB SEW) user guide for
Freight Forwarders! This user guide aims to enumerate the process and steps involved in using TFB
SEW.

This user guide is divided into different tfopics and sub-topics. Each topic discusses and shows the
steps of the modules that the Freight Forwarders can do in TFB SEW.

Purpose and Audience

The purpose of this user guide is to help the Freight Forwarders in doing the following tasks:

* Create House Manifest

¢ Search House Manifest

* House Manifest Amendment

* House Manifest Cancellation

e Search and Approve House Manifest Submission

e Search and Approve House Manifest Amendment

Document Conventions

Refer to this section to familiarise yourself with the visual aids used throughout the user guide.

Navigation

To assist you with accessing screens, pages, or windows, refer to the following navigation format:
Click House Manifest>> House Create

Buttons, fields, and other system elements

All system elements are highlighted in Bold text.

Hyperlinks

All topics mentioned in the user guide’s content are hyperlinked. Click on the hyperlink to view
the referenced topic.

Callouts
Callouts are presented differently from the original CONTENTS and highlight certain information.

There are two types of callouts: tips and warnings.

E A Tip provides useful information that helps you complete a task or procedure.

A Warning refers to information that may be critical to the system’s functionality and
might affect data or system stability.

© CrimsonLogic Pte Ltd 4



FREIGHT FORWARDER USER GUIDE
ABOUT TRADE FACILITATION BASELINE SINGLE ELECTRONIC
WINDOW SYSTEM

CHAPTER 2
About Trade Facilitation Baseline
Single Electronic Window System

The TFB Single Electronic Window System is a trade facilitation system, for customs clearance of
traded goods enabling parties involved in trade and transport to submit standardized
information and documents with a single enfry point, to fulfil legal import, export, and customs
transit-related regulatory requirements. These documents are typically customs declarations,
applications for import/export permits, and other supporting documents such as certificates of
origin and trading invoices.

The main purpose for having a single window for a country or economy is to increase the
efficiency through time and cost savings for traders in their dealings with government authorities
for obtaining the relevant clearance and permit(s) for moving cargos across national or
economic borders.

This chapter covers the following topics:

e  Getting Started
e Common Icons and Buttons

Getting Started

Refer to this section to familiarize yourself with the Trade Facilitation Baseline SEW System
interface. This chapter also lists the process to follow in logging-in and logging-out of the system.

Logging In
To log in fo the TFB SEW:
1. Type in URL hitps://tfb2.crimsonlogic.com/TFBSEW/cuslogin/login.cl in your Internet browser

to access the TFB Single Window website.

© CrimsonLogic Pte Ltd
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ABOUT TRADE

FREIGHT FORWARDER USER
FACILITATION BASELINE SINGLE ELE
WINDOW

‘IJ Single Crimsonlogic
Window . bt HOME HELP  CONTACT
" mn

20 years

of Trade Facilitation through
Single Window Concept

LOGIN
USERNAME

PASSWORD

PROCEDURES

Manufacturers. ht Forwarders/
eclaring Agents

NOTICES & UPDATES
05 March 2014

CNet Hosts Executive Committee Meeting of Asian
Alliance for e-Commerce

08 February 2013

ASEAn member countries o implement
newcommon tariff codes

26 January 2013

Forgot your password? Reset here.
Do not have a password? Sign-up here

ABOUT SINGLE WINDOW

The SEW System is used to design, implement and
operate Single Electronic Window for the Ministry of
Trade of the Republic of Singapore for customs
clearance of traded goods, thus creating a single
point to submit standardized information and

documents to meet legal import, export and customs-

Prohibition of imports, exports, transhipments and Lot Lot

goods in transit from / to Singapore

30 December 2013

Summary of Responses - Public Consultation of
Draft Customs

READ MORE ==

Trade Facilitation Single Window Login Page

2. Entfer the USERNAME and the PASSWORD in the fields provided and Click Slgﬁ In
button. Upon successful login the Trade Facilitation Single Window Home Page will be
displayed.

© CrimsonLogic Pte Ltd 6



GHT FORWARDER USER GUIDE

T TRADE FACILITATION BASELINE SINGLE ELECTRONIC
OW SYSTEM

¥ ICFFAD01 ¥ .
Dashboard 01/09/2016 09:57
> House Search
245 ~
> House Create N 545 1245 B 129
ARRIVAL REPORT oECLARATION BOND APPLICATION
> Amend House
> Cancel House
Task List B  status wise report 8
Declaration No Regime Application Date status [ ] Submitted Applications 100%
PROV20150000000355 Import 27/08/2015 11:26 Draft
PROV20150000000351 Export 27/08/2015 10:45 Oraft Approved 0%
PROV20150000000343 Import 27/08/2015 10:33 Draft
PROV20150000000334 Transit 27/08/2015 10:45 Draft Rajected 0%
—
PROV20150000000309 warehouse 27/08/2015 10:33 onaft
PROV20150000000309 Export 27/08/2015 10:33 Oraft Onhekd e
[
PROV20150000000300 Import 27/08/2015 10:45 Oraft
PROV20150000000291 Warehouse 27/08/2015 10:33 Oraft Qieied =%
=
ARRIVAL NOTICES A Exchange Rate =]
MEARSK LINE SGD/USD 0726 +0.062 A
1211212015 03:40 SG0/GEP 0.466 -0.020
SGD/EUR o.661 +0.067 1
VOYAGENO
SEIEEES SGD/AUD o0.984 -0.061
‘SUBMITTED DATE : 12/1272015 00:40 SGD/CAD 055 -0.066 .
SGD/MYR 2.800 -0.13 -
SGD/INR 47.080 +0.10
SGD/PY 85.230 -0.50 07
v or May June 20y August Septemper
= SGD/CNY 4520 +0.250 —
< > M
Recent Action B  Customs Notification =]
= e == m | | = = L
27/08/2015 11:26 Declaration PDECL2015MSC323578384 has be. 27/08/2015 11:26 Declaring Agent Account Renewal Exercise
27/08/2015 11:26 8ond BND20158384 has been submitted. 27/08/2015 11:26 Revised Banker's Guarantee / Insurance Sond Templa
27/08/2015 11:26 Payment Payment for declaration:PDECL201 27/08/2015 11:26 Enhanced security messures for use of user identifica.
27/08/2015 11:26 Declaration PDECL2015MSC923578382 has be. 27/08/2015 11:26 Revision in the Terms and Conditions for the Registra
27/08/2015 11:26 Bond BND20158383 has been drafted. 27/08/2015 11:26 Reminder on procedure for exporting goods claiming

Trade Facilitation Single Window Home Page

Logging Out

1. This function allows the user to log out from the application any time. User can sign out from

the Trade Facilitation Baseline Single Window any time by simply clicking the
button available at the upper right corner of the main menu.

© CrimsonLogic Pte Ltd
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ABOUT TRADE

Dashboard

FREIGHT FORWARDER USE
FACILITATION BASELINE SINGLE
WIND

w

ICFFAQ01 w .

Freight Forw

» House Search PROV20150000000309 Warhouse 27/08/2015 10:33 Dreft Freight Forwarding Clerk,
3 House Create PROV20150000000309 Export 27/08/2015 10:33 Draft b
=
PROVZ0150000000300 Tmport 27/08/2015 10:45 Dreft
» Amend House Queried
PROVZ0150000000251 Warehouse 27/08/2015 10:33 Dreft
> Cancel House L
Select your theme
ARRIVAL NOTICES A  Exchange Rate
Select your device
MEARSK LINE sap/USD 0725 +0.062 N« 4
Deskiop | Tablet | Hangset
12122015 0890 seD/cEP 0.465 -0.020
2T 040 SGD/EUR o.661 +0.067 1 - [rET—
VOYASEMO:  \yoRoMp
ROTATIONNO: 204872884752 SCD/AUD 908 o Engish || Arabic
SUBMITTED DATE: 121122015 0240 SGD/CAD 0.955 -0.066 2
e 2800 os . | selct your sccount
SGD/INR 47.080 +0.10 o WA o ¥
.=
saD/IPY 85.230 050 o —_—
v . v sl Hay June uy sugust Septemper
SGD/CNY 4520 +0.250
—i Honth
< >
Recent Action B | customs Notification =}
e i | | = e L
27/08/2015 11:26 Declaration PDECL2015MSC923578384 has be 27/08/2015 11:26 Declaring Agent Account Renewal Exercise
27/08/2015 11:26 Bond BND20158384 has been submitted. 27/08/2015 11:26 Revised Banker's Guarantee / Tnsurance Band Templa
27/08/2015 11:26 Payment Payment for declaration:PDECL201 27/08/2015 11:26 Enhanced security measures for use of user identifica..
27/08/2015 11:26 Declaration PDECL2015MSC923578362 has be. 27/08/2015 11:26 Revision in the Terms and Conditions for the Registra.
27/08/2015 11:26 Eond BND20158383 has been drafted. 27/08/2015 11:26 Reminder on procedure for exporting goods claiming

Log Out Page

Common Icons and

Buttons

The following are the list of icons and buttons referenced across screens and their functionality.

Field/Button description

Action/Input Required

H

1 1 Aug20... "

43

Su Mo Tu We Th Fr
3211 2 3 4 5
7 8 9 10 11 12
14 15 16 17 18 19
21 22 23 24 25 25
2B 29 30 31 1 2
Min

4.

Hour
2.

Sa
B
13
20
27

3

Today|Cancel Apply

1. Click m to view the calendar.

2. Specify the required date and time from the
respective portions of the calendar.

3. Click Apply.

Submit

Click this button to submit the relevant details.

Close

Click this button to close the relevant tab details.

© CrimsonLogic Pte Ltd
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GHT FORWARDER USER GUIDE

TRADE FACILITATION BASELINE SINGLE ELECTRONIC

Field/Button description

Action/Input Required

Update Click this button to update the modified details relevant to the
respective tab.
Save Click this button to save the details of that particular tab.
Reset Click this button to clear the entered details and re-enter the
field values.
Click this button to approve the entered approval details.
Approve PP PP

Click this icon to search for the exact search results from the

available details.

Click this icon to add a new record relevant to the respective
tab.

Click this icon to view the relevant tab details.

Click this icon to print the relevant tab details.

Click this icon to overview the relevant tab details.

Click this icon to edit the relevant tab details.

Click thisicon to select and delete the record from the

database.

Click this icon to download the relevant tab details as a PDF

document.

Click this icon to download the relevant tab details as an Excel

document.

© CrimsonLogic Pte Ltd
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FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

CHAPTER 3
House Manifest

A Freight Forwarder/Agent submits the house manifest online or through a system -fo -system. The
submission of a house manifest will be done after the submission of master manifest. Multiple
freight forwarders may be involved in a single cargo shipment, but the CMS/SEW expects only a
single level of house and it should specify the final consignee. The House manifest mainly
contains the House Bill of Ladings (HBL) and consignee. During the submission, the system will
reconcile house manifest details against its master manifest including number of containers and
container numbers, gross weight, number of BLs and Master BL numbers to ensure accuracy of
the information submitted.

The BL can be a normal or a consolidated BL. For Consolidated BL, the Shipping Agent assigns
Freight Forwarders who would submit the House BL for that consolidated master BL. The
relationship between a master and a house BL is 1-fo-many. When the Freight Forwarder submits
a house BL on a master BL, the master BL is de-activated.

The Freight Forwarder can submit multiple Sub BLs and container details (house manifest) by
entering or uploading for each Master BL using the Rotation Number.

The user is allowed to delete the Sub BLs before submission.

Important Business Validations

e Without IAR, Manifest cannot be created.

e No. of BL entered in the header should be equal to the total no of added BL in the
manifest.

* No. of Container/Vehicle entered should be equal to total no of Container/Vehicle
added.

e Only itemized Bill can be used in House manifest.

e Total quantity and total weight of master BL should be equal to sum of the Total quantity
and sum of the total weight of House bill.

¢ Cancellation of Master bill should be before House Bill submission.

*  Amendment of master bill should be before House Bill submission.

* Once House billis approved by customs, Master bill should be inactivated.

e Agent should be nofified if he has submitted IAR and he is not submitted Master Manifest.
* Upload manifest is used to upload No of BL.

* Cancellation of House bill should be before declaration Creation.

*  Amendment of House bill should be before Declaration Creation.

e Once declaration is submitted, Manifest cannot be amended or cancelled.

The Freight Forwarder can Create Search, Update, View and Delete a House manifest in the
Single Electronic Window system.

© CrimsonLogic Pte Ltd '| O



FREIGHT FORWARDER USER GUIDE

HOUSE MANIFEST

Creating House Manifest

This functionality allows the Freight Forwarder Clerk to create a house manifest using the rotation
number and the master BL number. The House manifest can only be created with the master BL
type as “Consolidator” in the TFB system.

To creafe a house manifest:

1. Click House Manifest >> House Create. The Create House Manifest page is displayed.

Create House Manifest 0212016 1127
3 2 ¥ &
X2 Y
Rotation Number Provisions] Manifest Number No OFBI Action Quick...
1 ROTNO228 PROVNOTIE 1 g @ & X 5 4
2 ROTNOZ3D PROVNOGTS 2 o @ & ¥ B L
ROTNO23D PROVNO28D 2 [ ® B X B ‘
4 ROTNOZ3D PROVMOZ89 2 [ ® & K B M
ROTNO256 PROVNO332 1 g ® @& X B
6  ROTNO2SE PROVNO2%. 1 o ® & ¥ B
7 ROTNO272 PROVNOGSS 1 d @ & ¥ B
8 ROTNO1ST PROVNO2S2 1 ;f @ & ¥ B
8 ROTNO24B FROVNOBS! 1 g ® @& X B
10 ROTNO248 PROVNOSS7 1 ¥ @ & X B
11 ROTNO248 PROVNO231 1 [ ® & ¥ B
12 ROTNO248 PROVNO23D 1 ® ® & ¥ B
13 ROTNO248 PROVNO434 1 g @ &G ¥ =B
14 ROTHO1I4 PROVNOTT 12 @ & ¥ B
15 ROTNO114 PROVNOTI3 2 [ ® & X B
1€ ROTNO4E PROVNO249 3 & @ & K B
17 ROTNO4S PROVNO#D 4 g ® @ X B
18 ROTHO48 PROVNO105. 1 of @ B M = 2
T
Master Manifest Id : © - X p |
Create

Create House Manifest page

2. Enterinformation in the Create New House Manifest fields.

Create New House Manifest

Field/Button description

Action/Input Required

Master Manifest ID

Select the identification number of the master manifest to

which you wish to create a house manifest.

Master BL Id

Select the identification number of the bill of lading of the

master manifest from the dropdown list.

3. Click Create button. The Create House Manifest Header Details page will be displayed.

© CrimsonLogic Pte Ltd
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FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Create House Manifest 26/08/2016 16:44
Manifest Header  Bill Of Lading  Summary
pending A -

Rotation Number ROTNOA63 Rotation Date 12/08/2016 12:50

WVessel Number : VAV_shipl Vessel Identifier Registration Number : vav_shipol

Carrier CO1-Axel Mezrsk Nationality OF Carrier : AS-AMERICAN SAMOA

Port Details

Inbeund/Gutbound : Inbound Mode Of Transport : 1-Maritime transport

Port Of Loading : AUKLR-Keilor Port OF Arrival : SGPAP-Pasir Panjang Whi

Next Port OF Call : Final Port Of Destination :

Master Name : Agent Loading

Customs Office : 02-Woodlands Checkpoin

A Departure

Estimated Time OF Arrival : 31/08/2016 12:51 Berth Request :

Estimated Time OF Departure 01/09/2016 12:51 Remarks :
v

Provisional Manifest Number : Manifest Number : No Of Bl : * ~
v

save Reset

Create House Manifest page

4. Enterinformation in the Manifest Header Details fields.

Manifest Header Details

Field/Button description Action/Input Required

Impending Arrival Report Displays the arival report details of the vessel.

Rotation Number This number is generated once the arrival report is created and
submitted to the Customs for approval.

Rotation Date By default, this field displays the date of creation of new arrival
report.

Vessel/Aircraft Details Displays the vessel or aircraft details containing the cargo.

Vessel Identification Displays the vessel identification registration number as

Registration Number registered in the system.

Vessel Number Displays the vessel number.

Carrier Displays the carrier name. (Ship/aircraft/vehicle)

Nationality of Carrier Displays the nationality of the carrier.

Voyage Number Displays the voyage number of the vessel.

Port Details Displays the port details for the vessel containing the cargo.

© CrimsonLogic Pte Ltd ] 2



FREIGHT FORWARDER USER GUIDE

HOUSE MANIFEST

Field/Button description

Action/Input Required

Inbound/Outbound Displays whether the vessel is coming into (Inbound) or going
out (Outbound) of the country.
Mode of Transport Displays the mode of transport of the vessel as Air or Sea from

the dropdown list.

Port of Loading

Displays the port where the vessel was loaded with goods from

the dropdown list.

Port of Arrival

Displays the port of arrival of the vessel from the dropdown list.

Next Port of Call

Displays the next port where the vessel goes after arriving at

the port.

Final Port of Destination

Displays the final port of destination of the vessel where its

journey ends from the dropdown list.

Master Name

Displays the name of the master manifest.

Agent

Displays the name of the agent handling the vessel.

Customs Office

Displays the customs office from the dropdown list.

Arrival/Departure Details

Displays the arrival and departure details of the vessel

containing the cargo.

Estimate Time Of Arrival

Displays the estimated time of arrival of the vessel using the

calendaricon. The ETA should be lesser than the ETD.

Estimated Time of Departure

Displays the estimated time of departure of the vessel using the

calendaricon.

Berth Request

Displays the berth request for the vessel from the dropdown list.

Remarks

Displays the remarks relevant to the arrival or departure if any.

Manifest Bill of Lading Details

Specify the bill of lading details for the house manifest.

Provisional Number

The system generates this number once the manifest header
details is saved. This number is used fo refrieve the manifest

details when it is in draft status.

Manifest Number

The system generates this number once the manifest header

detailsis saved.

© CrimsonLogic Pte Ltd
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FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Field/Button description Action/Input Required
Number of BL Enter the number of bill of lading details attached in the
manifest.

5. Click Save button to save the entered manifest header details. The Records saved
successfully message will be displayed.

Note B

i ) Record has been saved successfully
ey :
. oK |

Records Saved Successfully Message

6. Click Bill of Lading Tab. The Bill of Lading Details page will be displayed.

Create House Manifest 25/08/2016 13:15
Manifest Header  Bill Of Lading Summary

o + B2 Y&

v
‘Edl Of Lading Number |R2g|rne d ‘Nu Of Packages ‘Gr\)&s Weight ‘Admn ‘chk ‘ ‘

No items to show,

= BILL OF LADING DETAILS

Bill of Lading Details Tab page

7. Click icon to add a new bill of lading details.

© CrimsonLogic Pte Ltd '| 4



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Create House Manifest 25/08/2016 13:15
Manifest Header Bill Of Lading Summary
= B Y &
% -

‘Bill Of Lading Number ‘Rzg\me 1d |ND OF Packages ‘Gn}ss Weight ‘Achun ‘Qulck ‘ ‘

No items to show.

Bill Of Lading Items
-
gill of Lading Number : * Regime Id : - X
Uer :
Bulk Indicator Id : -
No Of Packages : * Package UOM : * -|x
Gross Weight : *
Port OF Loading 1d Port Of Discharge Id : *
Place Of Receipt : * Place Of Delivery : * ™

Bill of Lading Details page
8. Enterinformation in the Bill of Lading Details fields.

Bill of Lading Details

Field/Button description Action/Input Required

Bill of Lading Details Specify the bill of lading details of the cargo manifest.

Bill of Lading Number Enter a unique bill of lading number.

Regime ID Select the appropriate regime ID of the BL from the dropdown

list. Example: 1 Export, 2 Temporary Export etc.

UCR Specify the Unique Consignment Reference number.

Bulk Indicator ID Select the bulk indicator from the dropdown list. Example,
Container, Dry Bulk etc

No of Containers This field is displayed only if the Bulk Indicator is selected as
Container.

No of Packages Enfer the number of packages of the items.

Packages in UOM Select the Unit of Measurement of the packages.

Gross Weight Enter the gross weight of the item.

Location Details Specify the source and final destination of the cargo.

© CrimsonLogic Pte Ltd ] 5] 5



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Field/Button description

Action/Input Required

Port of Loading ID

Select the port where the vessel was loaded with goods from

the dropdown list.

Port of Discharge ID

Select the port where the goods from the vessel is discharged

from the dropdown list.

Place of Receipt

Enter the place where the goods were received for the vessel.

Place of Delivery

Enter the place where the goods have to be delivered.

Party Details

Specify the party details involved in the cargo transaction.

Shipper Name

Enter the name of the Shipper from whom the cargo is sent.

Shipper Address

Enter the Shipper's address details.

Consignee Name

Enter the name of the receiver fto whom the cargo is delivered.

Consignee Address

Enter the Consignee’'s address details.

Notification Party Details

Specify the party details to whom the notification is sent for

every fransaction.

First Notify Name

Enter the name of the person to whom the notfification will be

sent.

First Notify Address

Enter the first notification address.

Second Notify Name

Enter the name of the person to whom the notfification will be

sent.

Second Notify Address

Enter the second notification address.

Third Notify Name

Enter the name of the person to whom the notification will be

sent.

Third Notify Address

Enter the third noftification address.

Remarks

Enter the remarks relevant to notification if any.

9. Click Save button. The Bill of Lading Saved successfully message will be displayed.

© CrimsonLogic Pte Ltd



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Note [ x |

i Record has been saved successfully
ix’(

Records Saved successfully message

10. Click Ok button. The Bill of Lading Added page will be displayed.

Create House Manifest 25/08/2016 13:15
Manifest Header  Bill Of Lading Summary
+ B X &
- X

|B\H Of Lading Number ‘Reg\ma 1d ‘Nn Of Packages ‘Gmss Weight |Ackian ‘chk ‘ ‘

1 BLO022 4-Import 1 100 of

Bill of Lading Added page

Click the icon to add more than one bill of lading details.

Click the Edit icon to edit the bill of lading details.

Click the View icon to view the added bill of lading details.

Click the Print icon to print the added bill of lading details from the available list.

Click Quick View icon to overview the bill of lading details.

11. Click ltem tab. The Item details page will be displayed.

© CrimsonLogic Pte Ltd ] 7] 7



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Create House Manifest 25/08/2016 13:15

Manifest Header  Bill Of Lading ~ Summary

+ B X &
-% 1
‘Blll OF Lading Number ‘Rag\me ] ‘Na Of Packages ‘Em&s Weight |Acl'inn ‘Quu:k ‘ ‘
1 BLODZ2 4-Import 1 100 & B B
8ill Of Lading Items Containers
® + B X &
- % - X - X G
‘Imdg Code Id ‘Fralghl Amount ‘Frawqhi Currency 1d |Freight Type ‘Actmn ‘chk | ‘

Ne items to show,

ltem Details page

12. Click icon to add item details.

Add Bill Of Lading Item x|

Description Goods : *

Shipping Marks : *

Volume : #

Imdg Code Id : - | X
Arms : - | X
Freight Currency Id : * - | X

Freight Amount : *

Freight Type : - | ¥

Save ltem Resst

Add Bill of Lading ltem Details page

© CrimsonLogic Pte Ltd '| 8
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13. Enterinformation in the Bill of Lading Item Details fields.

Bill of Lading ltem Details

Field/Button description Action/Input Required

Description Goods Enter the description of goods being shipped.

Shipping Marks Enter the shipping marks.

Volume Enter the volume of items in the shipment.

Imdg Code ID Enter the International Maritime Dangerous Goods Code if the

goods are dangerous or hazardous in the fransportation.

Arms Select the weapons and ammunition type if the items are such.
Freight Currency ID Select the freight currency from the dropdown list.

Freight Amount Enter the amount for the freight in the shipment.

Freight Type Select the freight type from the dropdown list.

14. Click Save ltem button. The Bill of Lading Item Saved successfully message will be displayed.

Note x|

i Record has been saved successfully
)

1.
1y

Records Saved successfully message

15. Click Ok button. The Item Details Added page will be displayed.

© CrimsonLogic Pte Ltd
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Create House Manifest 25/08/2016 13:15

Manifest Header  Bill Of Lading  Summary

|am Of Lading Number ‘Rgg\me 1d |Nu Of Packages ‘G!nss Weight |Acbnn ‘Qulck ‘ ‘
1 BLO02Z 4-Import 1 100 © 2 =

Note B

Record has been saved successfully

Bill Of Lading Ttems Containers

Imdg Code Id Freight Amount Freight Currency Id Freight Type Action ‘ Quick.. | ‘

1 IMDG_18-IMDG_NM 12 AMD-Armenian Dram PRE-Prepaid of

Bill of Lading ltem Added page

Click the icon to add more than one bill of lading item deftails.
Click the Edit icon to edif the bill of lading item details.
Click the View icon to view the added bill of lading item details.

Click the Delete icon to delete the added bill of lading item details from the
available list.

Click Quick View icon to overview the bill of lading item details.

Click the Print icon to print the bill of lading item list.
Click the Excel Sheet icon to download the bill of lading item list as an excel sheet.

Click the PDF icon to download the bill of lading item list as a PDF document.

16. Click Containers tab. The Containers details page will be displayed.

© CrimsonLogic Pte Ltd 20
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25/08/2016 13:15

Create House Manifest
Manifest Header Bill Of Lading Summary
+ B X &
- X 3
‘Bill Of Lading Number |Reg|me id ‘Nn Of Packages ‘Gmss Weight ‘Achnn ‘Qulck ‘ ‘
i BLOOZ2 4-Import 1 100 of @ & =
Bill Of Lading Items Containers
+ B X &
Y
|cunrsmeruumber ‘Cnntxmer ‘Tare Weight |Gmss Weight ‘NumbeerPackagEs ‘Achnn ‘chk ‘ ‘
Ne items to show.
Containers Tab page
17. Click - icon to add the container details.
Add Bill Of Lading Container ¥

Container Number : * - K| O

[[] Own Container Indic ator
Seal Number: *
Container Type ld : *
Load Status Id : ©
Maximum Payload : *
Tare Weight : *
Tare Weight Uom Id : *
Gross Weight : ~
Gross Weight Uom Id : * - ¥
Number Of Packages : *

Package Type Id : ~ - XK

Save Resget Close

Add Bill of Lading Container Details page
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18. Enterinformation in the Bill of Lading Container Details fields.

Bill of Lading Container Details

Field/Button description

Action/Input Required

Container Number

Select the container number carrying the goods from the

dropdown list.

Own Container Indicator

Select the checkbox if the container is the own container.

Seal Number

Enter the seal number of the container.

Container Type ID

Select the container type id from the dropdown list.

Load Status ID

Select the container load status from the dropdown list.

Maximum Payload

Enter the maximum load that the container can carry.

Tare Weight

Enter the tare weight of the container (Empty container).

Tare Weight UOM ID

Select the Unit of Measurement of the Tare weight of the

container.

Gross Weight

Enter the gross weight of goods in the container.

Gross UOM ID

Select the Unit of Measurement of the Gross weight of the

container.

Number of Packages

Enter the number of packages of goods.

Packages Type ID

Select the package type for the goodsin the container.

19. Click Save button. The Bill of Lading Container Saved successfully message will be displayed.

Note

1.4
L4

-1 1]
1/
i

Record has been saved successfully

Records Saved successfully message

20. Click Ok button. The Container Details Added page will be displayed.

© CrimsonLogic Pte Ltd
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Create House Manifest 25/08/2016 13:15

Manifest Header  Bill Of Lading  Summary

v X L4
Bill Of Lading Number Regime Id No Of Packages Gross Weight Action ‘chk ‘ ‘
1 BLOO2Z 4-Import 1 100 o @ & B
Note B
i) Record has been soved successfully
4
Bill Of Lading Ttems Containers P
oK
b 4
Container Number |Cnnkamer. ‘Tara Weight Gross Weight Number Of Packages Action ‘chk : ‘ ‘
i 1 6-Pressuri... 100 100 ;4 & @ ¥ B

Bill of Lading Container Added page

Click the icon to add more than one bill of lading container details.
Click the Edit icon to edif the bill of lading container details.
Click the View icon to view the added bill of lading container details.

Click the Delete icon to delete the added bill of lading container details from the
available list.

Click Quick View icon to overview the bill of lading container details.

21. Click Summary tab. The House manifest summary details page will be displayed.

Create House Manifest 25/08/2016 13:15
Manifest Header Bill Of Lading Summary
Provisional Manifest Number : PROVNOQ405 Manifest Number : MSTRNO248 No Of Bl & 1 A
v
)
- X

|l of Lading Number |Regime 1¢ |No Of packages | ross weight Jquick..| |

1 BLOO22 4-Import 1 100 5]

‘Submit House

Summary Tab page
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Click the Excel Sheet icon to download the manifest summary details as an excel

sheet.

Click the PDF icon to download the manifest summary details as a PDF document.

Click the Print icon to print the manifest summary details.

Click Quick View icon to overview the manifest summary details.

22. Click Submit House button to submit the created house manifest details. The House Manifest

submitted confirmation message will be displayed.

Note

HouseManifest submitted successfully.

Submit Confirmation Message

23. Click OK button to close the confirmation message.

Searching House Manifest Details

The functionality allows you to search for, view, print and edit the house manifest details in the

TFB system.

To search for a house manifest:

1. Click House Manifest>>House Search. The Search House Manifest Page will be displayed.

- X p

[party 14 Arrival Report Id Manifest Number
1157 ROTNO230
2 157 ROTNO244 HSENO166
3 216 ROTNO262 HSENO157
4 16 ROTNO248 MSTRNO145
5 16 ROTNO256 MSTRNO164
6 216 ROTNO452 MSTRNO240
7 216 ROTNO4S4 HSENO246
8 216 ROTNO4S9 MSTRNO248
9 216 ROTNO46ES MSTRNO252
10 16 ROTNO256 HSENO167
1 157 ROTNO230
12 157 ROTNO247
13 157 ROTNO248
14 216 ROTNO4S53 HSENO244
15 216 ROTNO473 MSTRNO259
16 16 ROTNO118
17 16 ROTNO145
18 16 ROTNO125
19 16 ROTNO117
20 ROTNO1L 2xev
21 ROTNO70 SDFAAAAAAAAAAAAA
22 16 ROTNO83
23 16 ROTNOS1 HSENO4S

‘S(atus

House Manifest Submission Rejected By Customs A
House Manifest Submission Approved By Customs @ (&) =
House Manifest Submission Approved By Customs @ (&) =
House Manifest Pending Approval By VAOS ® @& =
House Manifest Pending Approval By VAOS @® B =
House Manifest Pending Approval By VAOS @® & =
House Manifest Submission Rejected By Customs =)
House Manifest Submission Pending For Approval.. @ (&) =
House Manifest Submission Rejected By VAOS o =
House Manifest Submission Approved By Customs @ (&) =
House Manifest Submission Approved By Customs = @ (&) =l
House Manifest Submission Approved By Customs @ (&) =]
House Manifest Pending Approval By VAOS @® & =
House Manifest Submission Rejected By Customs E
House Manifest Pending Approval By VAOS ® & =
House Manifest Submission Approved By Customs @ (&) =
House Manifest Submission Approved By Customs @ (&) =
House Manifest Submission Approved By Customs @ (&) =
House Manifest Pending Approval By VAOS ® & =
House Manifest Submission Approved By Customs @ (&) =)
House Manifest Submission Approved By Customs @ (&) =)
House Manifest Pending Approval By VAOS ® & =
House Manifest Submission Approved By Customs @ (&) B v

Search House Manifest Page

© CrimsonLogic Pte Ltd

24




FREIGHT FORWARDER USER GUIDE

HOUSE MANIFEST

Following are the field and button descriptions of the Search House Manifest page.

Field/Button description Action/Input Required

Party ID Enter the party’s identification details.

Arrival Report ID Enter the identification number of the arrival report.

Manifest Number Enter the number of the manifest that you are searching for.

Status Select the appropriate status of the house manifest from the
dropdown list.

* Ifyou do not know the complete search phrase (words) for any criterion, enter
partial search phrase (words) and click the Search icon.

e To get an exact search result, you must enter the following search criteria:
o Manifest Number
o Partyld
o Arrival Report ID

-
2. Enter the search criteria and Click icon to view the matching results in the Search Results
Page.

ROTNO244 - X p - “
|Party 1d | Arrival Report 1d Manifest Number Status Action ‘Qul:k J

1157 ROTNO244 HSENO166 House Manifest Submission Approved By Customs @ (&)

Search Results Page
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View House Manifest Details

This functionality allows you to view the house manifest details.

To view the house manifest defails:

@

1. From the search results, click the icon. The View House Manifest Details Page will be
displayed.

View House Manifest 18/08/2016 16:43

Manifest Header  Bill Of Lading ~ Summary ~ Approval

anding 3l F t ~

Rotation Number : ROTNO244 Rotation Date : 11/05/2016 16:08
Vessel Number : VAVSIT1002 Vessel Identifier Registration Number : 123456

Carrier : C10-LT Cortesia Nationality Of Carrier : AR-ARGENTINA
Inbound/Outbound : Insurance Company Mode Of Transport : 1-Maritime transport
Port Of Loading : AUKEI-Keith Port Of Arrival : AUKGA-Kembla

Next Port Of Call : Final Port Of Destination :

Master Name : Agent : XYZ Shipping Lines
Customs Office : 05-Seletar Airport

Estimated Time Of Arrival : 30/05/2016 16:09 Berth Request :

Estimated Time Of Departure : 31/05/2016 16:09 Remarks :

v

Provisional Manifest Number : PROVNO219 Manifest Number : HSENO166 No Of Bl : 1

View House Manifest Header Tab Page

2. Click Bill of Lading tab to view the bill of lading details.

View House Manifest 18/08/2016 16:43

Manifest Header  Bill Of Lading ~ Summary  Approval

4
| it Of Lading Number | Regime 1¢ o of Packages | Gross weight | action |uick..| |
1 VAVSITH101 4-Import 1000 5000 ® B =

» BILL OF LADING DETAILS

Bill of Lading Tab Page
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3. Clickthe L ] icon to view the bill of lading details.

View House Manifest 18/08/2016 16:43
Manifest Header  Bill Of Lading  Summary  Approval
v B2 X &

v X A

Jm: Of Packages ‘Gress Weight Action }ka |

‘B»u Of Lading Number Regime 1d
1000 5000 @ B

1 VAVSITH101 4-Import

Bill Of Lading Ttems Containers  vehicles
~

Bill OF Lading Number : VAVSITH101 Regime Id : 4-Import
Uer:
Bulk Indicator 1d :
No Of Packages : 1000 Package UOM : AE-ampere per metre
Gross Weight : 5000
Port Of Loading 1d : Port Of Discharge Id : 12

Place Of Delivery : sbC M

Place Of Receipt : sbc

Bill of Lading Details Page
4. Click Close button to close the bill of lading tab details.

Click the Print icon to print the bill of lading details.

Click the Quick View icon to overview the bill of lading details.

Click the Excel sheet icon to download the bill of lading details as an excel sheet.
Click the PDF icon to download the bill of lading details as a PDF document.

Click the Print button to print the bill of lading details.

5. Click tems tab to view the item details.
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View House Manifest Ue/092016 8
Manifest Header Bill of Lading Summary Approval
B X &
- % w
|Brl!OfLsdmg Number ‘Reglme 1d ‘NDDFP&CI@QES ‘Gr\:rss Weight ‘Ackiun |chk | ‘
1 BLOD22 4-Import 1 10 @ & =

8ill Of Lading Items Containers  vehicles
B X &
- X - X - X Y
‘}mdg Code 1d ‘Fr‘elghrl\mnunt ‘Frelghkcurrenwm ‘FrelghtType |Achnn ‘Qulck ‘ |
1 IMDG_15-IMDG_NM 12 AMD-Armenian Dram PRE-Prepaid ® & =]

ltem Tab Page

6. Click the icon fo view the bill of lading item details.

View Bill Of Lading Item B3

non-hazardous

Description Goods :

good
Shipping Marks :
Wolume : 1
Imdg Code Id IMDG_18-IMDG_NM
Arms VAN ARMS-VANY ARMS

Freight Currency Id : AMD-Armenian Dram
Freight Amount : 12

Freight Type : PRE-Prepaid

Close

View Bill of Lading Details Page
7. Click Close button to close the bill of lading item details.
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Click the Excel sheet icon to download the bill of lading item details as an excel
sheet.

Click the PDF icon to download the bill of lading item details as a PDF document.

Click the Print button to print the bill of lading item details.

8. Click the Quick view icon to view the item details.
View House Manifest 06/09/2016 08:51
Manifest Header  Bill Of Lading ~ Summary  Approval
)
-1 9
| Bill Of Lading Number ‘Reg\me 1d | No of Packages ‘Gross Weight ‘Achon ‘chk ‘
1 BLO022 4-Import 1 10 ® B 2
Bill Of Lading Id:‘ 491
Description Goods: | non-hazardous
Shipping Marks: | good
Volume: | 1
| Imdg Code Id:|IMDG_18
Bil Of Lading ~ Items  Containers  vehicles [ Arms:| VAV ARMS
Freight Currency Id:| AMD
Freight Amount:| 12
«[x -|x | Freight Type: | PRE
‘lmdg Code 1d imxgm Amount ‘Frelghl Currency 1d ‘Frelght Type [ 1d: .
1 IMDG_18-IMDG_NM 12 AMD-Armenian Dram PRE-Prepaid @@ 8 B

ltem Quick View Details Page

9. Clickthe @ icon to print preview the item details.

[ Print Preview

Print

Freight Currency 1d:

amD

Shipping Marks:

good

Volume:

i

Arms:

VAV ARMS

Freight Type:

PRE

Freight Amount:

12

Imdg Code 1d:

MDG_18

Description Goods:

non-hazardous

Bill Of Lading 1d:

491

actionDone:

view

Ppopup_for:

pageLayoutFor:

houseManifestViewltemForm

Print Preview Item Details Page
10. Click the Print button to print the bill of lading item details.

11. Click Containers tab to view the container details.

© CrimsonLogic Pte Ltd
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View House Manifest 06/09/2016 08:51

Manifest Header  Bill Of Lading ~ Summary  Approval

/% 5

Y
‘am Of Lading Number |w=g|me 1d ‘No Of Packages ‘Gmss Weight ‘Acliun ‘quck. ‘ ‘

1 Blooz2 4-Tmport 1 10 @ =]

Bill Of Lading Items. Cantainers  vehicles

eV

(: ]
(1]

g
e e [ i ||

11 6-Pressuri... 10 10 1 ® & B

Containers Tab Page

12. Click the icon to view the bill of lading container details.

View Bill Of Lading Container B
Container Number : 1
Own Container Indicator
Seal Mumber : 123
Container Type Id : &-Pressurized tank
Load Status Id : ET
Maximum Payload : 1
Tare Weight : 10
Tare Weight Uom Id : AE-ampere per metre
Gross Weight : 10
Gross Weight Uom Id : AE-ampere per metre
Mumber Of Packages : 1
Package Type Id : AE-ampere per metre
Close

View Bill of Lading Container Details Page

13. Click Close button to close the bill of lading container details.
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Click the Excel sheet icon to download the bill of lading container details as an excel
sheet.

Click the PDF icon to download the bill of lading container details as a PDF
document.

Click the Print button to print the bill of lading container details.

14. Clickthe —  Quick view icon to view the container details.

\View House Manifest 06/09/2016 08:51
Marifest Header  Bill Of Lading ~ Summary  Approval
B X &
- % kg
‘B.n ©f Lading Number ‘chlmejd ‘Nu Of Packages ‘Gmss Weight ‘Aclmn ‘Qu\:k ‘ ‘
1 BLO0Z2 4-Import 1 10 B B

Bill Of Lading Td:| 431
Container Number: | 1

Own Container Indicator: | false
Seal Number:| 123

Maximum Payload: | 1
Tare Weight: | 10

Gross Weight: | 10
Number Of Packages: | 1
Container Type Id: |6
Bill OF Lading Items Containers  vehidles | Tare weight Uom 1d:

Gross Weight Uom Id:
Load status 1d: [T

| Package Type Id:
Amendment Td:

| container numper | container.. | rare weight | cross weight | mumber o

11 6-Pressuri.. 10 10 1 @ &

Container Quick View Details Page

15. Click the @ icon to print preview the container details.

(] Print Preview Pant B3|

Number Of Packages:
Container Number:
Con

er Type Id:

Maximum Payload:

Gross Weight Uom Id:
Bill Of Lading Id:| 431
Seal Number:| 123

Tare Weight Uom Id:
Load Status Id:| ET

Package Type Id:
Gross Weight:| 10
Tare Weight:| 10

Own Container Indicator:| fzlse

actionDone: | view

popup_for: | houseManifestviewContainerPopup

ageLayoutFor: o
_selection_57:| true

Print Preview Container Details Page
16. Click the Print button to print the bill of lading container details.

17. Click Vehicles tab to view the vehicle details.
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06/09/2016 08:51

View House Manifest

Manifest Header  Bill Of Lading Summary Approval
B2 X &
-|X k
‘Bi!lDfLadmgNumher ‘R:g\m:ld |NDGFPackages ‘GmssWElght ‘A tion |q i ‘ ‘
1 BLOO22 a-Import 1 10 =
Bill Of Lading Items Contsiners  vehicles
2 X &
v
‘Chass\sNumbar ‘Mndel |Make ‘Acn | ‘
101 11 test ® B

Vehicles Tab Page

18. Click the E’ icon to view the bill of lading vehicles details.

View Bill Of Lading Vehicle

Chassis Number : 1

11
Model :
Make : test

Close

View Bill of Lading Vehicle Details Page
19. Click Close bufton to close the bill of lading vehicle details.

Click the Excel sheet icon to download the bill of lading vehicle details as an excel

sheet.
Click the PDF icon to download the bill of lading vehicle details as a PDF document.

Click the Print button to print the bill of lading vehicle details.

20. Click the @ icon to print preview the vehicle details.
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pint

] Print Preview

Model: |11
Chassis Number:
Make: [test
Bill O Lading 1d: |451

actionDone: | view
Popup_for: |houseManifestviewvehiclePopup
PageLayoutFor: | houseManifestViewvehicleForm

Print Preview Vehicle Details Page
21. Click the Print button to print the bill of lading vehicle details.

22. In the View House Manifest page, click Summary tab fo view the house manifest summary

details.
View House Manifest 06/09/2016 08:51
Manifest Header  Bill Of Lading ~ Summary Approval
o ovse wavreesoetians
Provisional Manifest Number : PROVNO405 Manifest Number : MSTRNO248 No Of Bl @ 1 ~
v
@ B Y&
-[x Y
‘ Bill Of Lading Number ‘Rag\me 1d ‘ND Of Packages |Gruss Weight |Quu:k ‘ ‘
1 BL0022 4-Import 1 10 =
Summary Tab Page
. = . . .
23. Click the quick view icon fo view the house manifest summary details.

3333
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View House Manifest 06/09/2016 08:51

Manifest Header  Bill Of Lading  Summary Approval

Provisional Manifest Number : PROVNO405 Manifest Number : MSTRNO248 No O Bl : 1 A

- X 9
‘Blll Of Lading Number ‘ Regime Id ‘No Of Packages |Grt-ss Weight |chk ‘ ‘
1 BLOD22 4-Import 1 10 = H
Manifest Id: | 430
Bill Of Lading Details:
Bill Of Lading Number: EL0022
Regime Id: | Import
Type Id:
Status:| 160
Itemised Indicator:
Ucr:| 222
Bulk Indicator Id:| CN
Number Of Containers: | 1
No Of Packages: 1
Package UOM:
Gross Weight:| 10
Gross Weight UOM:
Location Details:
Port Of Loading Id: | 11
Port Of Discharge Id: |12
Place Of Receipt: albania
Place Of Delivery: | katherine
Party Details:
Shipper Name: agentl
Shipper Address: albania
Copyright CrimsonLogic Pte. Ltd - 2016
House Manifest Summary Quick View Page
24. Click Approval tab to view the approval details page.
View House Manifest 06/09/2016 08:51
Manifest Header  Bill Of Lading ~ Summary  Approval
v '!r h Y4 .E‘
- ‘{
‘Mamfes{ d ‘Status ‘Achun ‘ ‘
1 PROVNO405 House Manifest Submitted @
2 PROVNO405 House Manifest Pending Approval By VAOS D
3 PROVNO405 House Manifest Submission Pending For Approval By Customs D

> APPROVAL DETAILS

Approval Tab page

25. Click the icon to view the manifest approval details.

© CrimsonLogic Pte Ltd 34



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

View House Manifest

Manifest Header  Bill OF

Lading  Summary  Approval

06/09/2016 08:51

Manifest 1d :

Status :

PROVNO40S
House Manifest Pending Approval By VAOS

Remarks :

Close

|Mamfest d ‘Shlus ‘A:uun ‘ ‘
1 PROVNO40S Heuse Manifest Submitted @
2 PROVNO40S Heuse Manifest Pending Approval By VAOS @
3 PROVNO40S Heuse Manifest Submission Pending For Appreval By Customs @

View Manifest Approval Page

26. Click Close button to close the approval details.

Print House Manifest Details

This functionality allows you to print the house manifest details such as Manifest Type, Manifest
Number, and Master Manifest ID etc.

To print the house manifest defails:

1. Fromthe

=

search results, click the

icon. The Print Preview Page will be displayed.

] Print Preview

—

Manifest Type:
Status:

H

House Manifest Submission Approved By Customs

Description(English):
| Party 1d:
Provisional Manifest Number:

House Manifest Submission Approved By Customs
157
PROVNO219

Manifest Number:
Master Manifest 1d:
Arrival Report 1d:

HSENO166
HSENO166
ROTNO244

Master Bl Id:

297

Description(Other):
No Of Bl:

House Manifest Submission Approved By Customs
1

Print Preview Page

2. Click Print button to print the House manifest details.

© CrimsonLogic Pte Ltd
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Quick View House Manifest Details

This functionality allows you to overview view the house manifest details such as Manifest
identification number, Arrival Report ID, Manifest number etc.

To quick view the house manifest defails:

1. From the search results, click the icon. The House Manifest Quick View Page will be
displayed.
Search House Manifest 18/08/2016 16:26
ROTNO244 «|x\p - v
Party 1d | Arrival Report 1d | Manifest Number Status Action | quiek...| |
1 157 ROTNO244 HSENO166 House Manifest Submission Approved By Customs @ ® =

| Manifest Number:| HSENO166
Arrival Report Id: | ROTNO244

Manifest Type:|H
Master Manifest Id: HSENO166

House Manifest Submission

Status:| poproved By Customs

House Manifest Submission

Description(English): |, =50 T80 ctome

Description(Other): | {0052 Manifest Submission

No Of BI:| 1
Master Bl ld:: 297
Party 1d:| 157
Party Name:|

Remarks: |

Provisional Manifest Number:| PROVNO219

House Manifest Quick View Details Page

Edit House Manifest Details

This functionality allows you to edit the house manifest details which is in draft status or which is
rejected by Customs in the TFB system.

To edif the house manifest defails:

1. Perform a search for the House manifest with Draft status. The House Manifest Search Results
page will be displayed.
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Create House Manifest 021172016 11:27
+ Approved House Manifest List
Rotation Number Provisionsl Manfest Number Ho Of Bl Action Quick...
1 ROTNO228 PROVNOTIE 1 d ® @ X B |
2 ROTNOZ23D PROVNOETS 2 o @ & ¥ B
3 ROTNOZO PROVNOZSD 3 g @ & ¥ B
4  ROTNO23D PROVNOZ8S 2 7 @ & R B
5 ROTNOZSE PROVNOZ32 1 g ® § X 3B
& ROTHO2SE PROVIO2SE 1 o ® & ¥ B
7 ROTNOZ272 PROVNOGSS 1 g ® & ¥X =B
8 ROTNO1ST PROVNO2S2 1 g @ & ¥ B
§  ROTNO248 PROVNHOBS! 1 7 @® & XK B
10 ROTNO248 PROVNOEST 1 d @ @& K B
1 ROTNO248 PROVNO231 1 g @® & ¥ B
12 ROTNO248 PROVNO23D 1 g ® & ¥ =
12 ROTNO248 PROVNO434 1 g ® & ¥ B
14 ROTHO14 PROVNOTT 12 g @ & ¥ B
15 ROTNO114 PROVNOTI3 2 g ® & X B
18 ROTNO4S PROVNO249 3 & @ & K B
17 ROTNO4S PROVNO&D 4 g ® & ¥ B
12 ROTHO42 PROVNO0S. 1 of @ @& ow =
Master Manifest1d : «[x[p
‘: Create. |
House Manifest Search Results page
2. From the search results, click the L—_licon. The Edit House Manifest Details Page will be
displayed.
Edit House Manifest 19/05/2016 11:20

Manifest Header  Bill Of Lading  Summary

Impending Arrival Report

Rotation Number : ROTNOS71 Rotation Date : 16/09/2016 09:45 [
Vessel/Airc s

Vessel Number VAV_shipl Vessel Identifier Registration Number : VAV_Shipo1 MEYS
Carrier : CO1-Axel Mersk - X Nationality Of Carrier : AS-AMERICAN SAMOA v X

Inbound/Outbound Inbound - Mode Of Transport © 1-Maritime transport | v | X
Part Of Loading : AUKAW-Kawana -|x Port Of Arrival SGPUB-Pulau Bukom | +|X
Next Port Of Call ¢ - X Final Port Of Destination : - X
Master Name Agent €001 - VAV Shipping |~ X |0
Customs Office : 02-Woodlands Checkpoir |+ X

Arrival/D ure Details

Estimated Time OF Arrival 30/08/2016 09:46 T Berth Request ~|x
Estimated Time Of Departure : 01/10/2016 09:46 | T Remarks :
Manifest Number : MSTRNO377 No Of BI : © 1
Update -
“ »

Edit House Manifest Details Page

3. Modify the necessary information in the House manifest header Details tab page. For more
information, refer to field descriptions in House Manifest Details.

4, Click Update. The Records updated successfully message will be displayed.

© CrimsonLogic Pte Ltd 3737



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Note x|

i x, Record has been updated successfully
Y

Records Updated Successfully Message
5. Click Ok button to close the confirmation message.

6. Click Bill of Lading tab.The Bill of Lading Details tab page will be displayed.

Edit House Manifest 19/09/2016 11:20

Manifest Header  Bill Of Lading  Summary

‘am Of Lading Number ‘Reg\me 1d ‘Nu Of Packages ‘Gruss Weight |Actlnn |Qu|ck ‘ ‘

1 house2_1608 1 10 & @

> BILL OF LADING DETAILS

4 »

Bill of Lading Details Page

@
7. Click the view icon to view the bill of lading details. The Bill of Lading Details View
page will be displayed.
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Edit House Manifest 19/09/2016 11:20

Manifest Header  Bill Of Lading  Summary

‘BlH OF Lading Number ‘Reg\me 1d |Nu Of Packages |smss Weight ‘Actmm ‘ Quick ‘ ‘
1 house2_1609 1 10 o @ -

Bill Of Lading Ttems

Of Lading Details
Bill Of Lading Number : house2_1609 Regime 1d :
Ucr

Bulk Indicator Id

No Of Packages 1 Fackage UOM AE-ampere per metre
Gross Weight : 10
Port Of Loading Id : Port Of Discharge Id : AUKGA-Kembla

View Bill of Lading Details Page
8. Click Close button to close the bill of lading details.

Click the Edit icon to edit the bill of lading list details.
Click the Print icon fo print the bill of lading list details.

Click the Quick View icon to overview the bill of lading list details.

Click Excel sheet icon to download the bill of lading list as an excel sheet.
Click PDF icon to download the bill of lading as a PDF document.

Click Print button to print the bill of lading deftails.

Click Add icon to add another bill of lading details.

9. Click ltem Tab details to view the Bill of lading Item details page.

© CrimsonLogic Pte Ltd 3939



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Edit House Manifest 19/09/2016 11:20

Manifest Header  Bill Of Lading Summary

+ B2 X &
-X Y
‘BMI Of Lading Number ‘Reg\ma 1d ‘No Of Packages ‘Gmss Weight |Actmn ‘ Quick. ‘ ‘
1 house2_1609 1 10 [ - B
Bill OF Lading Ttems
+ B X &
<% % -|x
‘lmdg Code Id ‘Fre\ght Amount |Fre\ghtc rrrrrr y 1d |FrE|gHtTypE |mmn ‘chk ‘ ‘
1 100 SGD-Singapere Dellar o @ =]

ltem Details Tab page

10. Click the button to modify the necessary information in the Bill of lading item details
page. For more information refer to field descriptions in the Item Details.

Edit Bill Of Lading Item ﬂ

(A}

Description Goods : *

(A}

Shipping Marks : *

Volume : * 1

Imdg Code Id : - ¥

Arms : - | X

Freight Currency Id : * Singapore Dollar - | X

Freight Amount : * 100

Freight Type : LA
Update Close

Edit Bill of Lading Iltem Details Page

11. Click Update. The Records updated successfully message will be displayed.
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Records Updated Successfully Message

12. Click OK button.

Click the View icon to view the bill of lading item details.
Click the Print icon to print the bill of lading item details.

Click the Quick View icon to overview the bill of lading item details.

Click Excel sheet icon to download the bill of lading item details as an excel sheet.

Click PDF icon tfo download the bill of lading item details as a PDF document.
Click Print button to print the bill of lading item defails.
Click Add icon to add another bill of lading item details.

13. Click S ummary tab to view the summary details.

Edit House Manifest

Manifest Header  Bill Of Lading ~ Summary

Provisional Manifest Number : PROVNOS3% Manifest Number : MSTRNO377 No Of Bl 1

‘B\H Of Lading Number ‘Reg\me 1d ‘Nn Of Packages ‘Grnss Weight

19/09/2016 11:20

L]
4
in

zaan

1 house2_1609 1 10

Submit House

Summary Tab Page

14. Click the Quick View icon. The House Manifest Quick View Page will be displayed.
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Edit House Manifest

Manifest Header  Bill Of Lading ~ Summary

Provisional Manifest Number : PROVNOS39 Manifest Number : MSTRNO377

|B\H Of Lading Number ‘Reg\ms 1d ‘Nn Of Packages

19/09/2016 11:20

Mo OF Bl ¢ 1

‘Grnss Weight

1 house2_1609 1

Submit House

House Manifest Summary Quick View Details Page

10 =

Manifest Id:| 564

Bill O Lading Details:

Bill Of Lading Number: | hous=2_1509

Regime Id:

Type Id:

Status:|116

Itemised Indicator:

Uer:

Bulk Indicator Id:

Number Of C

No Of Packages: | 1

Package UOM:

Gross Weight: |10

Gross Weight UOM:

Location Details:

Port Of Loading Id:

Port Load Description Eng:

Port Load Description Oth:

Port Of Discharge Id:

Port Discharge Description Eng:| AUKGA-Kembla

Port Discharge Description Oth:| AUKGA-Kembla

Place Of Receipt:|s

Place Of Delivery: s

Party Details:

15. Click Submit House button to submit the edited house manifest details. The Records

submitted successfully message will be displayed.

MNote

i) HouseManifest submitted successfully.
ey IJ
=

oK

Records Submitted Successfully Message

16. Click OK button to close the confirmation message.
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View Draft House Manifest Details
This functionality allows you to view the house manifest details in draft status.
To view the house manifest defails as a draff:

1. Perform a search with master manifest whose status is Draft. The House Manifest Draft Search
Results page will be displayed.

Create House Manifest

» Approved House Manifest List

X | | provnoT 18 v
Rotation Number Provisional Manifest Number Ho Of Bl Action Quick
1 ROTNOZ28 FROVNOT1E 1 g ® & X B

Master Manifest Id : * -|x P

Create

House Manifest Draft Search Results Page

2. Click the ® icon. The View Manifest Header Details Page will be displayed.

Create House Manifest 16/09/2016 11:34

Manifest Header  Bill O Lading  Summary

Impending Arrival Report

Rotation Mumber : ROTNO463 Rotation Date : 12/08/2016 12:50

Vessel/Aircraft Deta

Vessel Number : VAV_Shipt Vessel 1dentifier Registration Number : VAV_Ship01

Carrier Co1-Axel Marsk Nationality Of Carrier AS-AMERICAN SAMOA
Port Details

Inbound/Outbound : Inbound Mode Of Transport 1-Maritime transport

Port O Loading AUKLR-Keilor Port Of Arrival : SGPAP-Pasir Panjang Wt
Next Port Of Call : Final Port Of Destination

Master Name

Agent : C001 - VAV Shipping
Customs Office : 02-Woodlands Checkpaoir
Arrival/Departure Details
Estimated Time OF Arrival : 31/08/2016 12:51 Berth Request :
Estimated Time Of Departure : 01/09/2016 12:51 Remarks :

Provisional Manifest Number : ~ PROVNO366 Manifest Number MSTRNO250 No OF BI 2

View House Manifest Header Tab Page

3. Click Bill of Lading tab to view the bill of lading details.
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Create House Manifest

21/09/2016 11:38

» BILL OF LADING DETAILS

Manifest Header | Bill Of Lading | Summary
= =
-|X Y
‘B\H OF Lading Number |Reg|me 1d ‘Nn Of Packages ‘Gluss Weight ‘Al:tmn ‘Qu\(k ‘ ‘
1 Eillox #-Import 10 100 @ =]

Bill of Lading Tab Page

Click the Excel icon to download the bill of lading list as an excel sheet.
Click the PDF icon to download the bill of lading list as a PDF document.

Click the Print button to print the bill of lading list details.

4. Click the icon of the bill of lading item that you wish fo view. The bill of lading details
page will be displayed.

Create House Manifest

16/09/2016 11:34

Bill Of Lading

Items

8ill O Lading Number : BILL K2 Regime Id : 4-Import
Uer

Bulk Indicator Id :

No Of Packages ¢ 1500 Package UOM : AE-ampere per metre
Grass Weight : 2500

Port OF Loading Id © Port Of Discharge 1d :

Manifest Header  Bill Of Lading  Summary
B X 2
- % ¥
|Bm Of Lading Number |Reg\me 1d ‘Nu Of Packagss ‘Gruss Weight ‘Actlnn ‘ Quick ‘ |
1 BILH2 4-Import 1500 2500 = & B
2 BILL ML 1000 2000 @ & B

Bill of Lading Details Page

5. Click Close button to close the bill of lading details.
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6. Click ltems tab to view the item details.

Create House Manifest

Manifest Header  Bill Of Lading  Summary

)
-[X
‘B\H Of Lading Number ‘Regmﬂa 1d ‘Nn Of Packages |Grnss Weight ‘Amcn ‘ Quick | ‘
1 BILL_H2 4-Import 1500 2500 ® & B
2 BILL_H1 1000 2000 @ B B

Bill Of Lading Items Containers vehicles
2 X S
| % -|x 5
‘lmdﬂ Code Id ‘Fre\ghl Amount ‘FrEiDht Currency Id ‘FrE\th Type ‘A(‘[\DH ‘ Quick. | ‘
1 1000 SGD-Singapore Dollar @ & [

16/09/2016 11:34

ltem Details Tab Page

7. Click the icon of the bill of lading item that you wish fo view. The bill of lading details
page will be displayed.

View Bill Of Lading Item %

Test

Description Goods

Test
Shipping Marks :
Volume @ 1
Imdg Code Id :
Arms :
Freight Currency Id : Singapore Dollar
Freight Amount : 1000
Freight Type :

Close

Bill of Lading Details Page

8. Click Close button to close the bill of lading item details.
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9. Click the

icon. The Print Preview Page will be displayed.

1 Print Preview

Print

Freight Currency 1d:[SGD

Shipping Marks: | Test

Volume: |1

Freight Amount: | 1000

Description Goods: | Test

Bill Of Lading Id: |50

Print Preview Page

10. Click Print button to print the bill of lading item details.

11. Click the

be displayed

icon to quick view the bill of lading items. The bill of lading details page will

Create House Manifest

16/09/2016 11:34

Manifest Header Bill Of Lading Summary
B XS
- X 4
‘B\H Of Lading Number ‘Regmﬂa 1d ‘Nn Of Packages |Grnss Weight ‘Actmn ‘ Quick | ‘
1 BILL_H2 4-Import 1500 2500 Bill O Lading Id:| 50
2 BILL_H1 1000 2000
Description Goods: | Test
Shipping Marks: | Test
Volume: |1
Imdg Code Id:
| Arms:
Bill Of Lading Ttems [Fretght Currency 1d:] 550
Freight Amount: | 1000
Freight Type:
| hdbd | Amendment 1d:
‘lmdg Code 1d ‘Fra\ght Amount ‘Frelght Currency 1d ‘Fre\gllt Type | Additional 1d:
T 1000 SGD-Singapore Dallar @ & =

Bill of Lading ltem Quick View Page

Click the Excel icon to download the bill of lading item list as an excel sheet.

Click the PDF icon to download the bill of lading item list as a PDF document.

Click the Print button to print the bill of lading item list details.

Click the Quick View icon to overview the bill of lading details.
Click the Print button to print the bill of lading details.

12. Click Summary tab to view the house manifest summary details. The Summary details page
will be displayed.
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21/09/2016 13:53

Submit House:

Summary Tab page

B

13. Click the icon to view the Summary House Manifest Details.

Print House Manifest Details

This functionality allows you to print the house manifest details such as Manifest Type, Manifest
Number, Provisional manifest Number, Master Manifest ID etc.
To print the house manifest defails:

1. Perform a search with house manifest whose status is Draft. The House Manifest Draft Search
Results page will be displayed.

Create House Manifest

5 Approved House Manifest List

v % | plprouncrie v
Rotation Number Provisional Manifest Number MNe Of BI Action Quick..
1 Romnoz: PROVINOTIE 1 ¥ ® @ %X =

Master ManifestId : - X p

Create

House Manifest Draft Search Results Page
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&

2. Click the icon. The Draft House Manifest Print Preview Page will be displayed.

[ Print Preview Pt E|

Manifest Type: | H
Status:| 163

Description(English): | House Manifest Amendment Customs Rejected
Party 1d: 15
Provisional Manifest Number:| FROVNO332
Party Name: | SED Importers,
Manifest Number:| MSTRNO184
Master Manifest 1d:| MSTRNO164
Arrival Report 1d: 292
Master Bl 1d:| 365

Description{Other): | House Manifest Amendment Customs Rejected
No Of Bli| 1

Draft House Manifest Print Preview Page

3. Click Print button to print the House manifest details.

Quick View House Manifest Details
This functionality allows you to overview the house manifest details such as Manifest identification

number, Arrival Report ID, Manifest number, Provisional Manifest Number etc.

To quick view the house manifest defails:

1. Perform a search with house manifest whose status is Draft. The House Manifest Draft Search
Results page will be displayed.

Create House Manifest

o
+ Approved House Manifest List =

- X | P provnoT18 el
Rotation Number Provisional Manifest Number Ho OBl Action Quick
1 ROTNO228 PROVNOT1E 1 v ® B X B

Master Manifest Id : * -|x p :

Creste

House Manifest Draft Search Results Page

=
2. Click the icon. The Draft House Manifest Quick View Page will be displayed.
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Create House Manifest 19/08/2016 11:56

* APPROVED MASTER MANIFEST LIST B Vv

z

ifu

]
L1 ]

~|X| Q| provno33z
‘ Arrival Report Id Provisional Manifest Number ‘ Ne Of BI ‘ Action ‘ Quick, ‘ ‘
1 ROTNO256 PROVNO332 1 7 ® ¢ B X & submit

Manifest Number: | MSTRNO184

Arrival Report Id: | 252

Manifest Type:|H

Master Manifest Id:| MSTRNO184

Status: | 169

House Manifest Amendment

Description(English): | o= SU 0

House Manifest Amendment

Description(Other): | (20 e o o

No Of Bl:|1

Master Bl Id: | 366

Party Id:| 16

Party Name: | SED Importers

Remarks:

Provisional Manifest Number: | PROVNO332

Master Manifest Id : * v X L Master Bl Id : * ~
Draft House Manifest Quick View Details Page
Delete House Manifest Details
This functionality allows you to delete the house manifest details in Draft status only.
To delefe a house manifest:
1. Perform a search with house manifest whose status is Draft. The House Manifest Draft Search

Results page will be displayed.
Create House Manifest 021112016 1407

» Approved House Manifest List

X | | provnoT 18 v
Rotation Number Provisional Manifest Number Ho Of Bl Action Quick
1 ROTNOZ28 FROVNOT1E 1 g ® & X B

Master Manifest Id : * -|x P

House Manifest Draft Search Results Page

2. Click the icon to delete the house manifest details. The Delete Confirmation message
will be displayed.
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Question % |

E Are you sure you want to delete this Record

promTmmmmmmammmsssan .
] Yes ; No

Delete Confirmation Message

3. Click Yes button to delete the house manifest details.

Note x|

Record Deleted Successfully Message

Creating House Manifest Amendment Request

The functionality allows you to create a new amendment request for a house manifest in the TFB
system.

To creafe a new amendment request for house manifest:

1. Click House Manifest>>Amend House. The Search House Manifest for Amendment Page will
be displayed.

Amendment Req No Manifest 1d arrival Report 1d Status ‘ Action |chk ‘ ‘
1 HMASS HSENOS ROTNOB3 House Manifest Amendment InProgess ¥ XK = .
2 Hmass HSENOS ROTNOB3 House Manifest Amendment InProgess o X B
3 Hmass HSENOS ROTNCB3 House Manifest Amendment InProgess & R =
4 Hmas2 HSENO15 ROTNOS2 House Manifest Amendment InProgess ® B
5 HMA149 HSENO4§ ROTNOS8 House Manifest Amendment InProgess. o K E
6 HMAL3S 100 ROTNO14S House Manifest Amendment InProgess o X =
7 HMAL4D HSENO17 ROTNOE3 House Manifest Amendment InProgess & R =
8 HMAL43 HSENO17 ROTNOE3 House Manifest Amendment InProgess ® B
9 HMAT4 HSENO1S ROTNOSS House Manifest Amendment InProgess. o K E
10 HMAL3s 267 ROTNO247 House Manifest Amendment InProgess o X =
1L HMAL7 227 ROTNC238 House Manifest Amendment InProgess & R =
12 HMAL3E 228 ROTNG238 House Manifest Amendment InProgess ® B
13 HMAL29 207 ROTNO230 House Manifest Amendment InProgess ® =
14 HMAL3S 207 ROTNOZ30 House Manifest Amendment InProgess o X B
15 HMAL3S 230 ROTNG230 House Manifest Amendment InProgess & R =
16 HMAL4L s ROTNOL0D House Manifest Amendment Pending Approval VA.. @ B
17 HMALE HSENO24 ROTNOS9 House Manifest Amendment Pending Approval VA @ =
18 HMAL3 HSENO1S ROTNOSS House Manifest Amendment Pending Approval VA @ B
19 HMA7 HSENO1S ROTNOSS House Manifest Amendment Pending Approval VA.. @ =
20 HMA132 247 ROTNG247 House Manifest Amendment Pending Approval VA.. @ B
21 HMasT HSENOS ROTNOB3 House Manifest Amendment Pending Approval By.. @ =
22 HMAsO HSENOS ROTNOB3 House Manifest Amendment Pending Approval By @ =
23 HMATL HSENOS ROTNOB3 House Manifest Amendment Pending Approval By.. @ B v

Search House Manifest for Amendment Page
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2. Click the u add icon to add anew amendment request for the house manifest. The
Amend House Manifest header page will be displayed.

Manifest Header  Bill Of Lading

Manifest Id : * - %0 Bill Of Lading 1d : ~|x|p

Amendment Req No : Status : Craft

Save Reset Submit

21/09/2016 12:06

Amend House Manifest Header page

3. Enterinformation in the Amend Manifest Header fields.

Amend House Manifest Header

Field/Button description Action/Input Required

Manifest ID Enter the manifest identification number of the house manifest

that you wish to amend.

Bill of Lading ID Select the bill of lading details from the dropdown list.

Amendment Request Number | This number is auto-generated once the manifest header

details has beed saved.

Status The default status is Draft. Once the header details has been
saved, the status is automatically changed to House Manifest

Amendment Inprogress.

Reset

Click button to clear the entered values and re-enter the filed

values.

4. Click Save button to save the header details. The Records saved successfully confirmation

message will be displayed.

Mote
L

Fecord has been saved successfully

o]

Records Saved Successfully Message
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5. Click OK button to close the confirmation message.

6. Click Bill of Lading tab.The bill of lading tab page will be displayed.

Amend House Manifest 26/08/2016 11:30
Manifest Header [ Bill Of Lading
B X &
- X -
‘EillOfLadillgNumber ‘Reg\meld |NDOfPackages ‘Gr\:ss Weight ‘Actiun ‘Qui\:k. ‘ ‘
1 VAVSIT102 5-Temporary Import 1000 5000 Iy‘ @ =
»  BILL OF LADING DETAILS
Bill of Lading Tab Page
7. Click the view icon to view the bill of lading details. The Bill of Lading Details View
page will be displayed.
Amend House Manifest 26/08/2016 11:30)

Manifest Header  Bill Of Lading

-% b

ﬁ

‘Eill Of Lading Number ‘Reg\me d ‘ND Of Packages |Gmss Weight ‘Acﬁnn |Quu:k ‘ ‘

1 VAVYSIT102 5-Temporary Import 1000 5000 o fe ]

Bill Of Lading Items
Bill Of Lading ~
Bill OF Lading Number : VAVSIT102 Regime Id : 5-Temporary Import
Type Id : co uer :
Bulk Indicator Id :
Mo OF Packages : 1000 Package UOM ; APZ-troy ounce or apothe
Gross Weight : 5000
Consolidator : = ABC Freight Forwarders
v

Port OFf Loading Id Port OF Discharge Id : 123

View Bill of Lading Details Page
8. Click Close button to close the Bill of Lading details.
9. Click ltem tab. The Bill of Lading Item Details page will be displayed.
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Amend House Manifest 26/08/2016 11:30

Manifest Header  Bill O Lading

‘Bill OF Lading Number ‘Rﬂg\me 1d ‘Nn Of Packages |Gm55 Weight ‘&:Hnn ‘Qul(k ‘ |

1 VAVSITi02 5-Temporary Import 1000 5000 ® @® &

Bill Of Lading Ttems
-|X = . = -
‘I}:smmionGchs |5hlnpinu Marks ‘Vclume ‘FrelqhkCnrmﬂEyld ‘Acbon ‘Quu:k ‘ ‘
1 Crimsoniogic India Pvt. Ltd £124, 6th Flo.. CrimsonLogic India Pyt. Ltd 124, 6th Flo_. 1000 12 @ B
Bill of Lading ltem Details page
10. Click the icon to view the item details.
View Bill Of Lading Item x|
Item Id : 253 )
Bill Of Lading Id : 282
CrimsonLogic India Pvt. Ltd
Description Goods : #124, 6th Floor, Surya Chambers, ~
P ’ Murugeshpalya, Old Airport Road, Wind W

Tunnel Rd, Bengaluru, Kamataka

CrnmsonLogic India Pvt. Ltd

#124, 6th Floor, Surya Chambers, ~
Murugeshpalya, Old Airport Road, Wind W
Tunnel Rd, Bengaluru, Kamataka

Shipping Marks :

Wolume : 1000

Imdg Code Id

Arms :
Freight Currency Id : 12
Freight Amount : 1000 V)

ltem Details Page

11. Click Close button to close the item details page.

12. In the Bill of Lading Item Details page, click the @ icon to print preview the item details.
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O print Preview

Print

Freight Currency 1d:

12

Shipping Marks:

CrimsonLogic Indie Pvt. Ltd #124, 6th Floor, Surya Chambers, Murugeshpalya, Old Airport Road, Wind Tunnel Rd, Bengalury, Karnataka Phone:080 4128 9999

Volume:

1000

Freight Type:

FOs

Freight Amount:

1000

Description Goods:

Crimsonlogic Indie Put. Ltd #124, 6th Floor, Surya Chambers, Murugeshpalya, Old Airport Road, Wind Tunnel Rd, Bengalury, Karnataka Phone:080 4128 8993

Bill Of Lading 1d:

252

Print Preview ltem Detail Page

13. Click Print button to print the Bill of lading item details.

14. In the Bill of Lading Item Details page, click the — Quick view icon to view the bill of
lading item details.

Amend House Manifest 26/08/2016 11:30
Manifest Header Bill Of Lading
B X &
-X
|B|II Of Lading Number |Reg\me 1d ‘Nu Of Packages ‘Gruss Weight ‘Acticn ‘chk ‘ ‘
1 VAVSIT102 5-Temporary Import 1000 5000 o @ =]
Bill Of Lading Id:| 282
Crimsonlogic India Pvt. Ltd #124, 6th Floor,
Descristion Goodss| 2072 (o st 01 Aot
Phuné 080 4128 QQBB’ ’
CrimsonLogic India Pvt. Ltd #124, 6th Floer,
Shpping Marks 07 e e e
Phuné 080 4128 QQBB’ o ’
Volume: | 1000
| Imdg Code Id:
Bill Of Lading Items
| Arms:
Freight Currency Id: 12
Freight Amount:| 1000
hdlal | Freight Type: POS
‘Des(nptlt-n Goods ‘Shlppmg Marks ‘\/o\ume ‘Freighl Currency 1d \ 1d:
1 CrimsonLogic India Pvt. Ltd #124, 6th Flo.. CrimsonLogic India Pvt. Ltd £124, 6th Flo... 1000 12 @ 3B =
Bill of Lading Quick View Tab Page
Click the Excel button to download the bill of lading details as an excel sheet.
Click the PDF icon to download the bill of lading details as a PDF document.
Click the Print button to print the bill of lading details.
15. In the Bill of Lading Tab page, click the @ icon to print preview the bill of lading. The Bill of
Lading Print preview page will be displayed.
1 Print Preview Print B
Port Of Discharge Id: 123
‘Amendment Id: 524

No Of Packages:

1000

ABC Freight Forwarders

Place Of Delivery:

Ex

Regime 1d:

Temporary Import

Gross Weight UOM:

Type 1d:

co

Shipper Name:

SYED IRSHAD IsteaQl

Consignee Name:

SYED IRSHAD ISHAQI

Manifest 1d:

230

Shipper Address:

CrimsonLogic India Put. Ltd #124, 6th Floor, Surya Chambers, Murugeshpalya, Old Airport Road, Wind Tunnel Rd, Bengalury, Karnataka Phone:080 4128 9999

Bill Of Lading Number:

VAVSIT102

Package UOM:

Consignee Address:

CrimsonLogic India Pyt. Ltd #124, 6th Floor, Surya Chambers, Old Airport Road, Wind Tunnel Rd, Bengalury, Kamataka Phone:080 4128 9393

Gross Weight:

5000

Place Of Receipt:

E

Bill of Lading Print Preview Page
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16. Click Print button to print the Bill of lading details.

17. In the Bill of Lading tab page, click the Quick view icon to quick view the bill of lading
details.
Amend House Manifest 26/08/2016 11:30
Manifest Header  Bill Of Lading
- X S
| il Of Lading Number | Regime 14 o of Packages | Gross weight | Action |uick.. ||
1 VAVSIT102 5-Temporary Import 1000 5000 @ =)

Manifest Id:| 230

Bill Of Lading Details:

Bill Of Lading Number: | VAVSIT102

Regime Id: | Temporary Import

Type Id:| CO

Status:| 168

Itemised Indicator:

Ucr:

Bulk Indicator Id:

Number Of Containers:

No Of Packages: | 1000

Package UOM:

Gross Weight:| 5000

Gross Weight UOM:

Location Details:

Port Of Loading Id:

Port Of Discharge Id: | 123

Place Of Receipt: SDC
Place Of Delivery: SDC

Party Details:

Shipper Name: | SYED IRSHAD ISHAQI

CrimsonLogic India Pvt. Ltd =124,
6th Floor, Surya Chambers,
Shipper Address: | Murugeshpalya, Old Airport Road,
Wind Tunnel Rd, Bengaluru,
Kamataka Phone:080 4128 9999

OF LAD DETA Consignee Name: | SYED IRSHAD ISHAQI

CrimsonLogic India Pvt. Ltd =124,

6th Floor, Surya Chambers,

opyrig 0g d-20 Consignee Address:  Murugeshpalya, Old Airport Road,
Wiy b

Bill of Lading Quick View Tab Page

18. Click the . button to approve the amended house manifest details. The Edit Bill of Lading
Details page will be displayed.

Amend House Manifest 26/08/2016 11:30
Manifest Header Bill of Lading
B Y &
-[x 4
|B|II Of Lading Number ‘R:gw\e d ‘ND Of Packages ‘ Gross Weight ‘Qm:k | ‘
1 VAVSIT102 5-Temporary Import 1000 5000 2 B
Bill Of Lading Items
~
Bill Of Lading Number : * VAVSIT102 Regime Id : 5-Temporary Import -|x
Typeld: * co -, Uer @
Bulk Indicator Id : -
No Of Packages : * 1000 Package UOM : * APZ-troy ounce or spothe |« X
Gross Weight : * 5000 Gross Weight UOM : = APZ-troy ounce or apothe | | X
Consolidator : * ABC Freight Forwarders -X p
Port Of Loading Id Port Of Discharge Id : * 123 bt

Edit Bill of Lading Details Page
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19. Modify the necessary information and click Update. The Records updated successfully
message will be displayed.

MNote

i ) Record has been updated successfully
iy

Records Updated Successfully Message
20. Click ltems tab. The Item Details page will be displayed.

Amend House Manifest

26/08/2016 11:30
Manifest Header  Bill Of Lading

-|X
‘Bill Of Lading Number |Reg|me d ‘Nu Of Packages ‘Gn:rss Weight ‘A tion ‘q k. ‘ ‘
1 VAVSIT102 5-Temporary Import 1000 5000 D =
Eil Of Lading  Items
-[x h 4
‘ ‘Vu\uma ‘ Freight Currency Id ‘ Action | Quick. ‘ ‘
1 CrimsonLogic India Put. Ltd #124, 6th Flo.. CrimsonLogic India Pvt. Ltd #124, 6th Flo.. 1000 12 ® ® & B

ltem Details page

21. Click the button to edit the bill of lading item details. The Edit Bill of Lading Item Details
page will be displayed.
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Edit Bill Of Lading Item x|
CnmsonLogic India Pvt. Ltd
Description Goods : * #124, 6th Floor, Surya Chambers, ~
P : Murugeshpalya, Old Airport Road, Wind W

Tunnel Rd, Bengaluru, Karmataka

CnmsonLogic India Pvt. Ltd

spping Marks e i o
Tunnel Rd, Bengaluru, Karmataka
Volume : * 1000
Imdg Code Id : - | X
Arms : - | X
Freight Currency Id : * 12 - | ¥
Freight Amount : ¥ 1000
Freight Type : POS-Postpaid - | X
Update Close

Edit Bill of Lading ltem Details Page

22. Modify the necessary information and click Update. The Records updated successfully
message will be displayed.

Note B

i y Record has been updated successfully
)
1/

Records Updated Successfully Message
23. Click OK button to close the confirmation message.

24. In the Manifest Header tab page and click Submit to submit the amended house manifest
details. The Record submitted successfully message will be displayed.
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i Record has been submitted successfully
)
1/

Records Submitted Successfully Message

25. Click OK button to close the confirmation message.

Searching and Amending House Manifest

Details

The functionality allows you to search for, amend, overview and delete the house manifest

details in the TFB system.

To search for and amend house manifest:

1. Click House Manifest>>Amend House. The Search House Manifest for Amendment Page will
be displayed.

r

Amendment Req No Manifest 1d Arrival Report Id Status ‘A:tmn |chk ‘ |

1 HMASS HSENOS ROTNOB3 House Manifest Amendment InProgess o X = .
2 HMASE HSENOS ROTNOS3 House Manifest Amendment InProgess [ ¢4 =
3 HMAS8 HSENOS ROTNOB3 House Manifest Amendment InProgess. I b 4 =]
4 HMAs2 HSENO15 ROTNOSZ House Manifest Amendment InProgess o X =
5 HMA149 HSENO46 ROTNOSS House Manifest Amendment InProgess & X =]
6  HMA134 100 ROTNO145 House Manifest Amendment InProgess @ b4 =l
7 HMAL40 HSENO17 ROTNOE3 House Manifest Amendment InProgess o X =]
8  HMA143 HSENO17 ROTNOE3 House Manifest Amendment InProgess o X E
9 HMA74 HSENO19 ROTNOSS House Manifest Amendment InProgess & ® =]
10 HMA136 247 ROTNO247 House Manifest Amendment InProgess @ b4 =]
11 HMA137 227 ROTNO238 House Manifest Amendment InProgess e ) =]
12 HMA138 228 ROTNO238 Houss Manifest Amendment [nProgess o X =
13 HMA129 207 ROTNO230 House Manifest Amendment InProgess & X =l
14 HMA13S 207 ROTNOZ230 House Manifest Amendment InProgess e ® =]
15 HMA138 230 ROTNO230 House Manifest Amendment InProgess C ® =]
16 HMA141 4 ROTNO100 House Manifest Amendment Pending Approval VA.. @ =
17 HMAL4 HSENOZd ROTNOSS House Manifest Amendment Pending Approval VA @ =
18 HMAL3 HSENO1S ROTNOSS House Manifest Amendment Pending Approval VA.. @ =
19 HMA7 HSENO1S ROTNOSS House Manifest Amendment Pending Approval VA.. @ =
20 HMA132 247 ROTNO247 House Manifest Amendment Pending Approval VA.. @ =
21 HMAS? HSENOS ROTNOS3 House Manifest Amendment Pending Approval By.. @ =
22 HMAGO HSENOS ROTNOS3 Heuse Manifest Amendment Pending Approval By.. @ =

23 HMA7L HSENOS ROTNOS3 Heuse Manifest Amendment Pending Approval By.. @ =

Search House Manifest for Amendment Page

Following are the field and button descriptions of the Search House Manifest for Amendment

page.

Field/Button description Action/Input Required

Amendment Request Number

Enter the amendment request number of the manifest.

© CrimsonLogic Pte Ltd

58




FREIGHT FORWARDER USER GUIDE

HOUSE MANIFEST

Field/Button description

Action/Input Required

Manifest ID

Enter the manifest identification number.

Arrival Report ID

Enter the arrival report’s identification number of the manifest.

Status Select the status of the house manifest from the dropdown list.

* Ifyou do not know the complete search phrase (words) for any criterion, enter
partial search phrase (words) and click the Search icon.

« To get an exact search result, you must enter the following search criteria:

o Amendment Request Number
o Manifest ID
o Arrival Report ID

-
2. Enter the search criteria and Click icon to view the matching results in the Search Results

Page.

Search Amended House Manifest

hma1d HSENO24 - xp ~|x o

‘Amendment Reg No ‘Mamfest 1d |Arriva\ Report Id

19/08/2016 15:13

)

Jnction i ||

1 HMAl4 HSENC24 ROTNO9S

Search Results Page

Quick View Amended House Manifest Details

This functionality allows you to overview the house manifest details for amendment such as
Manifest identification number and Arrival Report Id efc.

To quick view the amended house manifest defails:

1. From the search results, click the icon. The House Manifest for Amendment Quick

View Page will be displayed.

Search House Manifest for Amendment

hma13 HSENO19 ~|x 0

| Amival Report 1d

~x|p

‘Amandmenl Req N ‘Manlfest d ‘Sta(us ‘Acl\cn

26/08/2016 11:09

1 HMAL3 HSENO1S ROTNOSS House Manifest Amendment Pending Approval VA @

[ Manifest 1d: |37

| Arrival Report 1d: [ROTNOSS

House Manifest for Amendment Quick View Details Page
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Amend House Manifest Details

This functionality allows you to amend the house manifest details.

To amend the house manifest details:

1. From the search results, click the
Page will be displayed.

icon. The Amend House Manifest Header Details

FREIGHT FORWARDER USER GUIDE

HOUSE MANIFEST

Manifest Header  Bill Of Lading

Manifest Id :

Amendment Req No *

228

HMA138

Update

Bill Of Lading Id :

Status :

Submit

~|xp

House Manifest Amendment InProgess

26/08/2016 11:23

Amend House Manifest Header Details Page

2. Select the Bill of Lading Id from the dropdown list.

3. Click Update. The Record updated successfully message will be displayed.

Note

J
1.4
ey

i . Record has been updated successfully

Records Updated Successfully Message

4. Click OK button fo close the confirmation message.

5. Inthe Amend House manifest page, click Bill of Lading tab.The bill of lading tab page will be

displayed.
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Amend House Manifest 26/08/2016 11:30

Manifest Header  Bill Of Lading

R
- X 9
‘Bill Of Lading Number ‘Reg\me d |ND Of Packages ‘Gr\)ss Weight ‘Achun ‘Qulck ‘ ‘
1 vAVSIT102 5-Temporary Import 1000 5000 5 @ =

» BILL OF LADING DETAILS

Bill of Lading Tab Page

6. Click the view icon to view the bill of lading details. The Bill of Lading Details View
page will be displayed.

Amend House Manifest 26/08/2016 11:30

Manifest Header  Bill Of Lading

[l
X
<

|Gmsswaight ‘Acﬁun |Qumk. ‘ ‘

‘Bill Of Lading Number ‘Rﬁg\me d ‘ND O Packages
5000 g @ & B

1 vAvSIT102 5-Temporary Import 1000

Bill of Lading Items
Bill Of La ~
Bill OF Lading Number : VAVSIT102 Regime Id : 5-Temporary Import
Type Id : o Uer :
Bulk Indicator Id :
No OFf Packages : 1000 Package UOM : APZ-troy ounce or apothe
Gross Weight : 5000
Consolidator : * ABC Freight Forwarders
Port Of Discharge Id : 123 N

Port Of Loading Id :

View Bill of Lading Details Page
7. Click Close button to close the Bill of Lading details.
8. Click ltem tab. The Bill of Lading Item Details page will be displayed.
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Amend House Manifest 26/08/2016 11:30

Manifest Header  Bill O Lading

‘Bill OF Lading Number ‘Rﬂg\me 1d ‘Nn Of Packages |Gm55 Weight ‘&:Hnn ‘Qul(k ‘ |

1 VAVSITi02 5-Temporary Import 1000 5000 ® @® &

Bill Of Lading Ttems
-|X = . = -
‘I}:smmionGchs |5hlnpinu Marks ‘Vclume ‘FrelqhkCnrmﬂEyld ‘Acbon ‘Quu:k ‘ ‘
1 Crimsoniogic India Pvt. Ltd £124, 6th Flo.. CrimsonLogic India Pyt. Ltd 124, 6th Flo_. 1000 12 @ B
Bill of Lading ltem Details page
9. Click the icon to view the item details.
View Bill Of Lading Item x|
Item Id : 253 )
Bill Of Lading Id : 282
CrimsonLogic India Pvt. Ltd
Description Goods : #124, 6th Floor, Surya Chambers, ~
P ’ Murugeshpalya, Old Airport Road, Wind W

Tunnel Rd, Bengaluru, Kamataka

CrnmsonLogic India Pvt. Ltd

#124, 6th Floor, Surya Chambers, ~
Murugeshpalya, Old Airport Road, Wind W
Tunnel Rd, Bengaluru, Kamataka

Shipping Marks :

Wolume : 1000

Imdg Code Id

Arms :
Freight Currency Id : 12
Freight Amount : 1000 V)

ltem Details Page

10. Click Close button to close the item details page.
11. In the Bill of Lading Item Details page, click the @ icon to print preview the item details.
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O print Preview

Print

Freight Currency 1d:[12

Shipping Marks: | CrimsonLogic India Pve. Ltd 124, 6th Floor, Surya Chambers, Murugeshpalya, Old Airport Road, Wind Tunnel Rd, Bengalury, Kamateka Phone:080 4128 3999

Volume: 1000

Freight Type: |FOS

Freight Amount:| 1000

Description Goods: | CrimsonLogic India PvE. Ltd #124, 6th Floor, Surya Chambers, Murugeshpalya, Old Airport Road, Wind Tunnel Rd, Bengalury, Kamateka Phone:080 4128 3993

Bill Of Lading 1d: |252

Print Preview ltem Detail Page

12. Click Print button to print the Bill of lading item details.

13. In the Bill of Lading Item Details page, click the
lading item details.

Quick view icon to view the bill of

Amend House Manifest

Manifest Header  Bill Of Lading

-X

|B|II Of Lading Number |Reg\me 1d ‘Nu Of Packages ‘Gruss Weight

26/08/2016 11:30

|acion Jauac| |

1 VAVSIT102 S-Temporary Import. 1000 5000

& @

Bill Of Lading Id:

282

Description Goods:

CrimsonLogic India Pvt. Ltd #124, th Floor,
Surya Chambers, Murugeshpalya, Old Airport
Road, Wind Tunnel Rd, Bengalury, Karnataka
Phone:080 4128 9983

Shipping Marks:

CrimsonLogic India Pvt. Ltd 124, &th Floor,
Surya Chambers, Murugeshpalya, Old Airport
Road, Wind Tunnel Rd, Bengaluru, Kamataka
Phone:080 4128 9959

Volume:

1000

Bill Of Lading Ttems

| Imdg Code Id:
| Arms:

Freight Currency Id:

Freight Amount:

Freight Type:

B3 |
‘\/o\ume ‘Freighl Currency 1d \

‘Descnptlt-n Goods ‘Shlppmg Marks

Id:

1 CrimsonLogic India Pvt. Ltd #124, 6th Flo.. CrimsonLogic India Pvt. Ltd £124, 6th Flo... 1000 12 @ 3B =
Bill of Lading Quick View Tab Page
Click the Excel button to download the bill of lading details as an excel sheet.
Click the PDF icon to download the bill of lading details as a PDF document.
Click the Print button to print the bill of lading details.
14. In the Bill of Lading Tab page, click the @ icon to print preview the bill of lading. The Bill of
Lading Print preview page will be displayed.
1 Print Preview Print B

No Of Packages: 1000

ABC Freight Forwarders

Place Of Delivery: | SDC

Regime 1d: | Temporary Import

Gross Weight UOM:

Type 1d:|cO

Shipper Name: | SYED IRSHAD ISHAQI

Consignee Name: | SYED IRSHAD ISHAQI

Manifest 1d: | 230

Shipper Address: |CrimsonLogic India Pyt. Ltd £124, 6th Floor, Surya Chambers, Murugeshpalya, Old Airport Road, Wind Tunnel Rd, Bengalury, Karnataka Phone:080 4128 9999

Bill O Lading Number: [VAVSIT102

Package UOM:

Consignee Address: | CrimsonLogic India Pvt. Ltd #124, 6th Floor, Surya Chambers, Old Airport Road, Wind Tunnel Rd, Bengalury, Kamataka Phone:080 4128 9393

Gross Weight:| 5000

Place Of Receipt: | SDC

Bill of Lading Print Preview Page
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15. Click Print button to print the Bill of lading details.

16. In the Bill of Lading tab page, click the Quick view icon to quick view the bill of lading
details.
Amend House Manifest 26/08/2016 11:30
Manifest Header  Bill Of Lading
- X S
| il Of Lading Number | Regime 14 o of Packages | Gross weight | Action |uick.. ||
1 VAVSIT102 5-Temporary Import 1000 5000 @ =)

Manifest Id:| 230

Bill Of Lading Details:

Bill Of Lading Number: | VAVSIT102

Regime Id: | Temporary Import

Type Id:| CO

Status:| 168

Itemised Indicator:

Ucr:

Bulk Indicator Id:

Number Of Containers:

No Of Packages: | 1000

Package UOM:

Gross Weight:| 5000

Gross Weight UOM:

Location Details:

Port Of Loading Id:

Port Of Discharge Id: | 123

Place Of Receipt: SDC
Place Of Delivery: SDC

Party Details:

Shipper Name: | SYED IRSHAD ISHAQI

CrimsonLogic India Pvt. Ltd =124,
6th Floor, Surya Chambers,
Shipper Address: | Murugeshpalya, Old Airport Road,
Wind Tunnel Rd, Bengaluru,
Kamataka Phone:080 4128 9999

OF LAD DETA Consignee Name: | SYED IRSHAD ISHAQI

CrimsonLogic India Pvt. Ltd =124,

6th Floor, Surya Chambers,

opyrig 0g d-20 Consignee Address:  Murugeshpalya, Old Airport Road,
Wiy b

Bill of Lading Quick View Tab Page

17. Click the . button to approve the amended house manifest details. The Edit Bill of Lading
Details page will be displayed.

Amend House Manifest 26/08/2016 11:30
Manifest Header Bill of Lading
B Y &
-[x 4
|B|II Of Lading Number ‘R:gw\e d ‘ND Of Packages ‘ Gross Weight ‘Qm:k | ‘
1 VAVSIT102 5-Temporary Import 1000 5000 2 B
Bill Of Lading Items
~
Bill Of Lading Number : * VAVSIT102 Regime Id : 5-Temporary Import -|x
Typeld: * co -, Uer @
Bulk Indicator Id : -
No Of Packages : * 1000 Package UOM : * APZ-troy ounce or spothe |« X
Gross Weight : * 5000 Gross Weight UOM : = APZ-troy ounce or apothe | | X
Consolidator : * ABC Freight Forwarders -X p
Port Of Loading Id Port Of Discharge Id : * 123 bt

Edit Bill of Lading Details Page
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18. Modify the necessary information and click Update. The Records updated successfully
message will be displayed.

MNote

i ) Record has been updated successfully
iy

Records Updated Successfully Message
19. Click ltems tab. The Item Details page will be displayed.

Amend House Manifest

26/08/2016 11:30
Manifest Header  Bill Of Lading

-|X
‘Bill Of Lading Number |Reg|me d ‘Nu Of Packages ‘Gn:rss Weight ‘A tion ‘q k. ‘ ‘
1 VAVSIT102 5-Temporary Import 1000 5000 D =
Eil Of Lading  Items
-[x h 4
‘ ‘Vu\uma ‘ Freight Currency Id ‘ Action | Quick. ‘ ‘
1 CrimsonLogic India Put. Ltd #124, 6th Flo.. CrimsonLogic India Pvt. Ltd #124, 6th Flo.. 1000 12 ® ® & B

ltem Details page

20. Click the button to edit the bill of lading item details. The Edit Bill of Lading Item Details
page will be displayed.
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Edit Bill Of Lading Item x|
CnmsonLogic India Pvt. Ltd
Description Goods : * #124, 6th Floor, Surya Chambers, ~
P : Murugeshpalya, Old Airport Road, Wind W

Tunnel Rd, Bengaluru, Karmataka

CnmsonLogic India Pvt. Ltd

spping Marks e i o
Tunnel Rd, Bengaluru, Karmataka
Volume : * 1000
Imdg Code Id : - | X
Arms : - | X
Freight Currency Id : * 12 - | ¥
Freight Amount : ¥ 1000
Freight Type : POS-Postpaid - | X
Update Close

Edit Bill of Lading ltem Details Page

21. Modify the necessary information and click Update. The Records updated successfully
message will be displayed.

Note B

i y Record has been updated successfully
)
1/

Records Updated Successfully Message
22. Click OK button to close the confirmation message.

23. In the Manifest Header tab page and click Submit to submit the amended house manifest
details. The Record submitted successfully message will be displayed.
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Note [ x|

i Record has been submitted successfully
)
1/

Records Submitted Successfully Message

24. Click OK bufton to close the confirmation message.

Delete House Manifest for Amendment Details

This functionality allows you to delete the house manifest for amendment details in the TFB
system.
To delefe a house manifest for amendment:

1. Perform a search with house manifest for amendment. The House Manifest for Amendment
Search Results page will be displayed.

Search House Manifest for Amendment

hma138 - x|p ~|x|p

E— |t |t napore s |ncton

1 HMA13E 228 ROTNO238 House Manifest Amendment InProgess

House Manifest Amendment Search Results Page

2. Click the icon to delete the house manifest details. The Delete Confirmation message
will be displayed.

Question [ x|

E Are you sure you want to delete this Record

Yes ; No

Delete Confirmation Message

3. Click Yes button to delete the house manifest for amendment details.

© CrimsonLogic Pte Ltd

6767



FREIGHT FORWARDER USER GUIDE
HOUSE MANIFEST

Mote [ |

i) Record has been deleted successfully
/
i

Record Deleted Successfully Message

Cancelling House Manifest Details

This functionality allows you to search for and cancel the house manifest using the cancellation
request number in the TFB system. If the manifest has been used by a declaration, the
cancellation is rejected else the system cancels the house manifest.

To cancel a house manifest:

1. Click House Manifest>>Cancel House. The Search Cancel House Manifest Page will be
displayed.

Cancel House Manifest 26/08/2016 12:09
+ 8 X &

~|x|p -~ X p - v

‘Cancellatmn Req No ‘Mamfcs( d ‘A rrrrr | Report Id ‘Shlus ‘Acllun ‘Qul:k ‘ ‘

1 HMCE2 HSENO157 ROTNO262 House Marifest Cancellation Pending Approval By.. @

> CANCEL DETAILS

Search Cancel House Manifest Page

Following are the field and button descriptions of the Search Cancel House Manifest page.

Field/Button description Action/Input Required

Search Specify the search criteria details.

Cancellation Request Number | Enter the Cancellation request number of the manifest.

© CrimsonLogic Pte Ltd 68



FREIGHT FORWARDER USER GUIDE

HOUSE MANIFEST

Field/Button description

Action/Input Required

Manifest ID

Enter the manifest identification number.

Arrival Report ID

Enter the identification number of the arrival report.

Status

Select the status of the house manifest from the dropdown list.

* Ifyou do not know the complete search phrase (words) for any criterion, enter

partial search phrase (words) and click the Search icon.

« To get an exact search result, you must enter the following search criteria:

o Cancellation Request Number
o Manifest ID
o Arrival Report ID

-
2. Enter the search criteria and Click icon to view the matching results in the Search Results

Page.

Cancel House Manifest

‘Cancellatinn Reg No

‘Mamfes( d

~|x|p MEY: -

‘nmva\ Report Id ‘Sl.alus ‘Acliun

26/08/2016 12:09

+ B Y&

4
| uick..| |

1 HMCs2

HSENO157

ROTNO262 House Manifest Cancellation Pending Approval By . @

> CANCEL DETAILS

Search Results Page

View House Manifest Cancellation Details

This functionality allows you to view the cancellation details of the house manifest in the TFB system.

To view the house manifest cancellation deftails:

@

1. From the search results, click the icon. The View Cancellation Details Page will be

displayed.
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Cancel House Manifest 26/08/2016 12:09

+ B X &
-[x p -xp - T

‘Cam:ella(lun Req No ‘Mamfns( 1d |Amva| Report 1d ‘Status ‘Aclinn ‘chk ‘ ‘

1 HMCe2 HSENO157 ROTNO262

House Manifest Cancellation Pending Approval By . £l

Cancellation Details

Manifest Id : * HSENO157 Bill of Lading 1d : * HBLO3
test
Reason Code : * coz User Remarks : *
Cancellation Reg No : HMCE2 Status House Manifest Cancellation Pending Approval By VAOS
Close

View Cancellation Details Page

2. Click Close button to close the cancellation details.

Quick View Cancel House Manifest Details

This functionality allows you to overview the house manifest cancellation details such as
Cancellation Request Number, Manifest ID, and Arrival report ID etc.

To quick view the cancel house manifest defails:

=l
1. From the search results, click the icon. The Cancel House manifest Quick View Page
will be displayed.

Cancel House Manifest 26/08/2016 12:09

8 X
Tx[p Xp
e e | npon 1 ==

= Jovice] |

House Manifest Cancellation Pending Approval By.. @

Cancellation Req No: | HMC52
Manifest 1d: | 263
Arrival Report Id: | ROTNO262

| House Manifest Cancallation Pending Approval
Statust| 5y vaos,

User Remarks: | test

> CANCEL DETAILS

Cancel House Manifest Quick View Details Page
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Create Cancellation House Manifest Details

This functionality allows you to create and submit a new cancellation request for the house
manifest details.

To creafe a cancellation house manifest defails:

1. Click House Manifest>> Cancel House. The Cancel House Manifest page will be displayed.

Cancel House Manifest 26/08/2016 12:09
+ B X &

~|x|p ~|x p - <
‘&ncellatlcn Reg No ‘Mamfzs( 1d ‘Am\/a\ Report Id ‘Shlus ‘Achun ‘Qun:k ‘ ‘

1 HMCE2 HSENO157 ROTNO262 House Marifest Cancellation Pending Approval By.. @

> CANCEL DETAILS

Cancel House Manifest page

2. Click add icon to add new cancellation details.

Cancel House Manifest 26/08/201632.23
ERE)
-/ x| 0] -xp - %
‘ Cancellation Reg No ‘ Manifest Id |Arnva| Report Id ‘ Status ‘Acﬁwn ‘ Quick.. ‘ ‘
1 HMC62 HSENO157 ROTNO262 House Manifest Cancellation Pending Approval By. @ B

Cancellation Details

Manifest 1d : * - xp Bill Of Lading Id : * ~x|p
Reason Code : * - User Remarks : *
Cancaliation Req No © Status ¢ Draft

Save Reset Close

Cancellation Details page

3. Enterinformation in the Cancellation details fields.
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Cancellation Details

Field/Button description Action/Input Required

Cancellation Details Specify the cancellation details of the house manifest.
Manifest ID Enter the manifest identification number.

Bill of Lading ID Select the bill of lading identification number of the house

manifest you wish to cancel.

Reason Code Select the reason code for cancellation from the dropdown list.
User Remarks Enter the remarks for cancelling the house manifest.
Status Select the status of the house manifest from the dropdown list.

4. Click Save button. The Records have been saved successfully message will be displayed.

Mote [ |

i Record has been saved successfully
)

1.4
Fod

Records Saved Successfully Message

5. Click Ok button to close the confirmation message.
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Edit Cancellation House Manifest Details

This functionality allows you to edit the cancellation details of the house manifest in the TFB system.

To edif the cancellafion defails of the house manifest:

1. Perform a search for the Cancel house manifest with Draft status. The Cancel House Manifest

Search Results page will be displayed.

Cancel House Manifest

26/08/2016 12:25

+B%a

hme10s -[x e ~|x|p - lnel
‘Cam:ellatiun Req No ‘ Manifest Id ‘Amva\ Report Id ‘Skelus |Acﬁm Quick. ‘
1 HMC105 HSENO264 ROTNO4T4 Heuse Manifest Cancellation InProgess =} X ':I

* CANCEL DETAILS

Cancel House Manifest Search Results page

) '

2. Click the

icon. The Edit Cancellation Details Page will be displayed.

Cancel House Manifest

26/08/2016 12:25

+ B X &

Cancellation Details

Manifest 1d : * HSENOZ64 Bill Of Lading Id : *

Reason Code : * INCORRECT LICENCE NUM. |~ User Remarks : *

Cancellation Req No HMC105 Status :

Update Submit Close

hme10s - X0 ~|xp 7
‘Cancaliatian Req No ‘Mamfest 1d |Arrwa\ Report Id ‘Elalus ‘Acnnn ‘Qulck ‘ ‘
1 HMC10S HSENO264 ROTNO474 House Manifest Cancellation InProgess = b4 =

PHBL2301

cancel

House Manifest Cancellation InProgess

Edit Cancellation Details Page
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3. Modify the necessary information in the cancellation manifest Details page. For more
information refer to field descriptions in Cancellation Details.

4. Click Update. The Records updated successfully message will be displayed.

Note x|

i. . Record has been updated successfully
)
LY

Records Updated Successfully Message

5. Click OK button to close the confirmation message.
Click Excel sheet icon to download the cancel house manifest details as an excel
sheeft.

Click PDF icon to download the cancellation of house manifest details as a PDF
document.

Click Print button to print the cancellation of house manifest details.
Click Add icon to add another house manifest cancellation details.

Click the Quick View icon to view the house manifest cancellation details.

6. Inthe Cancellation Details page, click Submit button to submit the house manifest
cancellation details. The Record submitted successfully message will be displayed.

Note x|

i ) Record has besn submitted successfully.
./ Cancellation Request Number: HMC104

Record Submitted Successfully Message

7. Click Close button to close the confirmation message.
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Delete Draft House Manifest Cancellation Details

This functionality allows you to delete the cancellation house manifest details in Draft status only.

To delefe a draff cancellafion house manifest:

1. Perform a search with cancel house manifest whose status is Draft. The Cancel House
Manifest Search Results page will be displayed.

Cancel House Manifest 26/08/2016 12:25

hme10s <[x|p] <[x[p! B ‘f

Canceliation Req No Manifest 1d Arrival Report Id Status Action ‘Quu:k ‘ ‘

1 HMctos HsENO264 ROTNO474 House Manifest Cancellation InProgess o %K

© CANCEL DETAILS

Cancel House Manifest Search Results page

2. Click the icon to delete the cancellation house manifest details. The Delete
Confirmation message will be displayed.

Question [ x |

"!'.,_ Are you sure you want to delete this Record
-

Yes ; No

Delete Confirmation Message

3. Click Yes button to delete the house manifest details.

Mote [ |

i) Record has been deleted successfully
/
i

Record Deleted Successfully Message
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CHAPTER 4

Search and Approve House

Manifest

This chapter explains Freight Forwarder Managers on how to search and approve the submitted
and amended house manifest in the Trade Facilitation Baseline Single Electronic Window system.

The Freight Forwarder Manager searches for the submitted house manifest using their login
credentials, views and approves the submitted and amended house manifests.

This chapter covers the following topics:

e Searching and Approving Submitted House Manifest Details

e Searching and Approving Amended House Manifest Details

Searching and Approving House Manifest

Submission Details

This functionality allows you to search for; view, edit and quick view the submitted house

manifest details in the TFB system.

To search for and approve submifted house manifest:

1. Click House Manifest>>Approve Submission. The Search Submitted House Manifest Page will

be displayed.

Arrival Report Id
ROTNO248
ROTNO256
ROTNO452

ROTNO248

1
2

3

4

5 ROTNO473
6 ROTNO117
7 ROTNOS3
8  ROTNOS4
9  ROTNO100
10 ROTNO132
11 ROTNO98

12 ROTNO238

v X p

Manifest Number
MSTRNO145
MSTRNO164

MSTRNO240

MSTRNO259

15/08/2016 12:12

Action

R

P,

)
5
| (0 () (0 (6 (6 6 6 6 S 6 e

9900000000000

Search Submitted House Manifest Page
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Following are the field and button descriptions of the Search Submitted House Manifest page.

Field/Button description Action/Input Required

Arrival Report ID Enter the identification number of the arrival report of the
manifest.

Manifest Number Enter the submitted manifest number.

* Ifyou do not know the complete search phrase (words) for any criterion, enter
partial search phrase (words) and click the Search icon.

e To get an exact search result, you must enter the following search criteria:
o Manifest Number

o Arrrival Report ID

2. Enter the search criteria and Click icon to view the matching results in the Search Results
Page.

v |X|p| mstmo259 5

Arrival Report Id Manifest Number

1 ROTNO473 MSTRNO259

Search Results Page

View Submitted House Manifest Details

This functionality allows you to view the submitted house manifest details.

To view the submitted house manifest defails:

@
1. From the search results, click the icon. The View Approve House Manifest Details

Page will be displayed.

© CrimsonLogic Pte Ltd
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Approve House Manifest By VAOS 19/08/2016 14:49

Manifest Header  Bill Of Lading ~ Summary  Approval

Rotation Number : ROTNO473 Rotation Date : 17/08/2016 17:21

Vessel Number : VAV_Ship1 Vessel Identifier Registration Number : VAV_Ship01

Carrier : CO1-Axel Maersk Nationality Of Carrier : AS-AMERICAN SAMOA
Inbound/Outbound : Inbound Mode Of Transport : 1-Maritime transport

Port Of Loading : AUKTR-Katherine Port Of Arrival : SGCCK-Choa Chu Kang
Next Port Of Call : Final Port Of Destination :

Master Name : Agent : €001 - VAV Shipping Agent
Customs Office : 02-Woodlands Checkpoin

Estimated Time Of Arrival : 08/09/2016 17:22 Berth Request :

Estimated Time Of Departure : 30/09/2016 17:22 Remarks :

v

Provisional Manifest Number : PROVNO378 Manifest Number : MSTRNO259 No Of Bl : 2

View Approve House Manifest Header Tab Page

2. Click Bill of Lading tab to view the bill of lading details.

Approve House Manifest By VAOS 19/08/2016 14:49

Manifest Header  Bill Of Lading ~ Summery  Approval

2 X &
- X S
]Bluonamnguumber | Regime 1¢ [Noofpa:kages ‘GrossWelqh! ‘Actinn lchk ‘ J
1 BLSUBOOL s B ® & ]
2 BLSUB0002 s 5 ® B =

¥ LL OF LADING DETAILS

Bill of Lading Tab Page

3. Click the icon to view the bill of lading details.
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Approve House Manifest By VAOS 26/08/2016 08:47

Manifest Header  Bill Of Lading  Summary  Approval
B X &
% k4
|aill Of Lading Number ‘Rzgwma d |N\:| Of Packages ‘Gmss Weight ‘ Actien ‘Quick.. ‘ ‘
1 BLSUB0O1 & H [ ) =
5 5 ® B Bl

2 BLSUB0002

Bill Of Lading Ttems Contsiners  vehicles
Bill OF Lading Details A
Bill Of Lading Number BLSUBOOL Regime 1d :
Uer:
Bulk Indicator Id :
No Cf Packsges : 5 Package UOM AE-ampers per mstre
Gross Weight 5
Port O Loading Id : Port Of Discharge 1d ¢ s
Piace Of Delivery s v

Place Of Receipt © s

Bill of Lading Details Page

4. Click the ltem tab to view the item details.

Approve House Manifest By VAOS 26/08/2016 08:47

Manifest Header  Bill Of Lading ~ Summary  Approval

7
X
P

‘Blll Of Lading Number ‘R:g\me 1d ‘ND Of Packages ‘GrDﬁS Weight |Achnn |Quw:l< ‘ ‘
1 BLSUBOD1 s s @ =
5 5 ® B =

2 BLSUBODD2

Bill Of Lading Ttems Containers  vehicles
~|x| -|x ~ % ¥
‘ Imdg Code Id | Freight Amount ‘ Freight Currency Id ‘ Freight Type ‘Actinn ‘Quick ‘ ‘
8 H 19-19 @ & B

ltem Details page

5. Click the icon to view the bill of lading item details.

&

6. Click the icon to print the bill of lading item details.

7. Click the E icon to quick view the bill of lading item details.
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Click the Excel button to download the bill of lading item details as an excel sheet.
Click the PDF icon to download the bill of lading item details as a PDF document.

Click the Print button to print the bill of lading item list.

8. Click the Container tab to view the container details.

Bill of Lading Tkems Containers vehicles
2 XA
|Ccnta\r‘.er Humber ‘Ccr.tainerw |Tare Weight |Grc55 Weight |humber Of Packages ‘Ad\cn |Quw:k | |
i 1234 E-Pressuri... 5000 100 10 @ h:ﬂ =

Container Tab page

Click the Print icon to print the bill of lading container details.

Click the Quick View icon to overview the bill of lading container defails.

Click the Excel button to download the bill of lading container details as an excel
sheet.

Click the PDF icon to download the bill of lading container details as a PDF
document.

Click the Print button to print the bill of lading container list.

9.

Bill of Lading Container page
10. Click Close button to close the bill of lading container details.

11. Click the Vehicles tab to view the bill of lading vehicle details.

© CrimsonLogic Pte Ltd

80



FREIGHT FORWARDER USER GUIDE
SEARCH AND APPROVE HOUSE MANIFEST

Bill Of Lading Items Containers  wvehicles

=X &
«
|L‘.I'a§§\5hur'\har ‘r-‘:de\ ‘r-‘ake |A:ti:r | ‘
1 asi231 Cerolla Toyota @ B

Vehicles Tab page

12. Click the ik icon to view the bill of lading vehicle details.

Close

Bill of Lading Vehicle page

13. Click Close button to close the bill of lading vehicle details.

E Click the Print icon to print the bill of lading vehicle details.

Click the Excel button to download the bill of lading vehicle details as an excel
sheet.

Click the PDF icon to download the bill of lading vehicle details as a PDF document.

Click the Print button to print the bill of lading container list.

14. In the Approve House manifest page, click the L{ﬂ] icon to print preview the bill of lading
details.

Print

o

Bill Of Lading Number: | ELSUB0O1
Package
Consignee Address: s
Gross Weight: 5

Place Of Receipt: s

Bill of lading Print Prview Details Page

Click the Excel button to download the bill of lading details as an excel sheet.
Click the PDF icon to download the bill of lading details as a PDF document.

Click the Print button to print the bill of lading details.
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15. Click the icon to quick view the billl of lading details.
Approve House Manifest By VAOS 19/08/2016 14:49
Manifest Header  Bill Of Lading ~ Summary Approval
B 2 XS
v[x v
‘Bm Of Lading Number ‘Regu'n: 1d ‘Noof?ackag:s ‘Grnsswelghl ‘Acllon ‘chk ‘ ‘
1 BLSUBOOL s s ® B =]
2 BLSUB0002 5 - Manifest Id: 403
Bill Of Lading Details:
Bill Of Lading Number: | BLSUB001
Regime Id:
Type 1d:
Status: | 160

Itemised Indicator:

ucr:

Bulk Indicator Id:

Number Of Containers:

No Of Packages:

Package UOM:

Gross Weight:

Gross Weight UOM:

Location Details:

Port Of Loading Id:

Port Of Discharge Id:

Place Of Receipt:

Place Of Delivery:

Party Details:

Shipper Name:

Shipper Address:

Consignee Name:

Consignee Address:

Party Details:

First Notify Name:

> BILL OF LADING DETAILS
| First Notify Address:

Copyright CrimsonLogic Pte. Ltd - 2016 Second Notify Name:

Bill of Lading Quick View Page

16. In the Approve House Manifest page, click Summary tab to view the house manifest
summary details.

Approve House Manifest By VAOS

19/08/2016 14:49

Manifest Header  Bill Of Lading ~ Summary  Approval
Provisional Manifest Number : PROVNO378 Manifest Number : MSTRNO259 No Of B : 2 A
v
. B X &
/% s
lsyu Of Lading Number ‘Reglme 1d ‘Noofpackages ‘Gmss Weight ‘quck ‘ |
1 BLSUB0O1 5 5 B
2 BLSUB0002 5 s =)

Summary Tab page

Click the Quick View icon to overview the summary details of the house manifest.

17. Click Approval tab to view the submitted house manifest approval details.
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Approve House Manifest By VAOS

Manifest Header  Bill Of Lading ~ Summary  Approval

} Manifest 1d ‘ Status

1 PROVNO378 House Manifest Submission Pending For Approval By Customs

2 PROVNO378 House Manifest Pending Approval By VAOS

3 PROVNO378 House Manifest Submitted

2B X &
it v
e
17/08/201617:32 @ &
17/08/201617:32 @ &)
17/08/2016 17:32 @ (&)

> APPROVAL DETAILS

19/08/2016 14:49

Submitted House Manifest Approval Tab Page

@

&

18. Click the icon to view the approval details.

19. Click the icon to print the approval details.

Quick View Submitted House Manifest Details

This functionality allows you to overview the submitted house manifest details such as manifest

identification number, Arrival Report ID, Manifest Type etc.

To quick view the submiffed house manifest defails:

B

1. From the search results, click the
displayed.

icon. The House Manifest Quick View Page will be

Submitted HouseManifest For Approval VAOS

19/08/2016 12:12

=]
+ /x| p| mstmozs9 v
T T Eze el
1 ROTNO473 MSTRNO259 & @ B
Manifest Number: | MSTRNO259
Arrival Report 1d: | 510
Manifest Type: |H
Master Manifest Id:| MSTRNO259
Status: | 157

Description(English):

House Manifest Pending Approval
By VAOS

Description(Other):

No Of B

House Manifest Pending Approval
VAOS

2

Master Bl Id:

462

Party Id:

216

Party Name:

€001 - VAV Shipping Agent

Remarks:

Provisional Manifest Number:

PROVNO378

Submitted House Manifest Quick View Details Page
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Approve Submitted House Manifest Details

This functionality allows you to approve the submitted house manifest details.

To approve the submiffed house manifest defails:

@

1. From the search results, click the L= icon. The Manifest Header Details Page will be
displayed.
Approve House Manifest By VAOS 26/08/2016 09:26
Manifest Header Bill Of Lading Summary Approval
Impending Arrival Report ~
Rotation Number ROTNO473 Rotation Date : 17/08/2016 17:21
Vessel/Aircraf
Vessel Number WVAV_Shipl Wessel Identifier Registration Number : VAV_Ship01
Carrier : CO1-Axel Maersk Nationality Of Carrier : AS-AMERICAN SAMOA
Inbound/Outbound : Insurance Company Mode Of Transport : 1-Maritime transport
Port Of Loading : AUKTR-Katherine Port Of Arrival : SGCCK-Choa Chu Kang
Next Port Of Call = Final Port Of Destinatien :
Master Name Agent : €001 - VAV Shipping ¢
Customs Office : 02-Woodlands Checkpoin
Arrival/Departure Details
Estimated Time OF Arrival 08/09/2016 17:22 Berth Request :
Estimated Time Of Departure 30/09/2016 17:22 Remarks :
v
Provisional Manifest Number : PROVNO378 Manifest Number MSTRNO258 No Of Bl 2
Manifest Header Details Page
2. Click Bill of Lading tab.The Bill of Lading tab page will be displayed.
Approve House Manifest By VAOS 26/08/2016 09:26
Manifest Header Bill of Lading Summary Approval
2 x &
-|x b 4
‘Bill OF Lading Number ‘ Regime Id |Nn Of Packages |Gmss Weight |Acnﬂn ‘ Quick. ‘ ‘
1 BLSUBOD1 s 5 ® & =
2 BLSUB0002 s 5 ® & =

> BILL OF LADING DETAILS'

Bill of Lading Tab Page
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3. Click the view icon to view the bill of lading details. The Bill of Lading Details View
page will be displayed.

Approve House Manifest By VAOS 26/08/2016 09:26

Manifest Header  Bill Of Lading  Summary  Approval
HE3 Y
‘Bi]l OF Lading Number ‘ Regime 1d ‘ND OF Packages ‘Gr\:nss Weight ‘Achnn ‘chk ‘ ‘
1 BLSUB001 5 5 ® & =]
2 BLSUB0002 s 3 ® & =

Bill Of Lading Ttems

Bi i A
Bill Of Lading Number : BLSUB0O01 Regime 1d :

Uer ¢

Bulk Indicator Id :

No Of Packages : § Package UOM AE-smpere per metrs

Gross Weight 5

Port Of Loading Id : Port Of Discharge Id : s

Place Of Receipt : s Place Of Delivery : s v

View Bill of Lading Details Page
4. Click Close button to close the Bill of Lading details.
5. Click Item tab. The Bill of Lading Item Details page will be displayed.

Approve House Manifest By VAOS 26/08/2016 09:26

Manifest Header  Bill Of Lading  Summary  Approval
B X &
-X T
|aiil Of Lading Number ‘Ragwme 1d ‘ND Of Packages |smss Weight |Aclinn ‘Qu'\ck ‘ ‘
1 BLSUBOOL 5 8 =) i)
2 BLSUB000Z 5 5 ® B B

Bill Of Lading Ttems

X

1P
[ (]

- X - X - X b

T
‘Imdg Code 1d ‘Freight Amount ‘Frﬁight Currency 1d |FrEIght Tvpe ‘A:ucn ‘chk 3 | ‘
1 s 19-19 @® & B

Bill of Lading ltem Details page

6. Click the icon to view the item details.

© CrimsonLogic Pte Ltd 8585



FREIGHT FORWARDER USER GUIDE

SEARCH AND APPROVE HOUSE MANIFEST

View Bill Of Lading Item

Description Goods :

Shipping Marks :

Wolume :

Imdg Code Id :
Arms :

Freight Currency Id :
Freight Amount :

Freight Type :

Goods Description

Shipping Marks

1000

EUR-Eurc

1000

Close

Item Details Page

7. Click Close button to close the item details page.

8. Inthe Bill of Lading Item Details page, click the @ icon to print preview the item details.

] Print Preview

Print

Freight Currency 1d:| 19

Shipping Marks: |s

Volume:| 1

Freight Amount: |5

Description Goods:

Bill Of Lading Id:| 453

Print Preview ltem Detail Page

9. Click Print button to print the Bill of lading item details.

10. In the Bill of Lading Item Details page, click the

lading item details.

© CrimsonLogic Pte Ltd
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Approve House Manifest By VAOS 26/08{2016:05:26
Manifest Header  Bill Of Lading  Summary  Approval
2% a
- % Y
‘Bill Of Lading Number |REg|mE d ‘No OF Packages |Gn:nss Weight ‘Acucn ‘chk . | ‘
1 BLSUBOOL H 5 = B
5 5 Bill Of Lading Id:| 253

2 BLSUB00OZ

Description Goods:| s

Shipping Marks: | s

Volume:| 1

Imdg Code Id:

Arms:

Bill Of Lading ~ Ttems I

Freight Currency Id:| 13

Freight Amount:| 5

Freight Type:

|]mdg Code 1d ‘Fraigi}i Amaunt ‘Freight Currency 1d |FrEight Type |

Amendment Id:

1

s 19-19

Bill of Lading Quick View Tab Page

Click the Excel button to download the bill of lading details as an excel sheet.
Click the PDF icon to download the bill of lading details as an excel sheet.

Click the Print button to print the bill of lading details.

11. In the Submitted House Manifest page, click Summary tab. The Summary Details page will be

displayed.

Approve House Manifest By VAOS

26/08/2016 09:26

5

Manifest Header  Bill Of Lading ~ Summary Approval
Provisional Manifest Number : PROVNO378 Manifest Number : MSTRNO258 No Of Bl : 2 ~
v
)
~ /X% 9

|B|II Of Lading Number |Reg|me d |ND Of Packages |Gmss Weight ‘Qul:k | ‘

1 BLSUBDDL s s =

5 =

2 BLSUB00OZ2

Summary Tab Page

12. Click the Quick view icon to view the summary details.
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Approve House Manifest By VAOS 26/08/2016 09:26

Manifest Header  Bill Of Lading ~ Summary  Approval

Provisional Manifest Number :  PROVNO378 Manifest Number : MSTRNO259 No OF Bl : 2 ~
]
B X &
-[x k
|ai|| ©f Lading Number |R=g\me 1d ‘ No Of Packages ‘Gr\:ss Weight ‘ Quick... ‘ ‘
1 BLSUB0OL 5 s =
2 BLSUB0002 s Manifest 1d:| 403

Bill Of Lading Details:

Bill Of Lading Number: | 5LSUS001

Regime Td:

Type Id:

Status: | 160

Itemised Indicator:

Ucr:

Bulk Indicator Id:

Number Of Containers:

No Of Packages:

n

Package UOM:

Gross Weight:

n

Gross Weight UOM:

Location Details:

Port Of Loading Td:

Port Of Discharge Td:

Place Of Receipt:

Place Of Delivery:

Party Details:

Shipper Name: |5

Shipper Address: | s

Copyright Cri gic Pte. Ltd - 2016

Quick View Summary Details page

Click Excel sheet icon to download the house manifest BL details as an excel sheet.
Click PDF icon to download the house manifest BL details as a PDF document.

Click Print button fo print the house manifest BL details.

13. Click Approval tab fo view the submitted house manifest approval details.

Approve House Manifest By VAOS 26/08/2016 09:26

Manifest Header  Bill Of Lading ~ Summary  Approval

hd k4
‘ Manifest Id ‘ Status ‘ Action ‘ ‘
1 PROVNO378 Heuse Manifest Submitted ® @
2  PROVNO378 House Manifest Pending Approval By VAOS o @
3 PROVNO378 House Manifest Submission Pending For Approval By Customs

> APPROVAL DETAILS

Approval Tab Page

14. Click the view icon to view the approval details. The Approval View Details page will
be displayed.

© CrimsonLogic Pte Ltd 88




FREIGHT FORWARDER USER GUIDE
SEARCH AND APPROVE

HOUSE MANIFEST

Approve House Manifest By VAOS
Manifest Hesder  Bill Of Lading ~ Summary  Approval
|Mamfest Id ‘Smlus

1 PROVNO378 House Manifest Submitted

2 PROVNO378 House Manifest Pending Approval By VAOS

3 PROVNO378 House Manifest Submission Pending For Approval By Customs
Manifest Id : PROVNO378

House Manifest Submitted by User
Status : * House Manifest Submitted Remarks : *
Close

View Approval Details Page

15. Click Close button to close the approval details.

16. Click the button to approve the submitted house manifest details. The Edit Approval
Details page will be displayed.

Approve House Manifest By VAOS

Manifest Header  Bill Of Lading

26/08/2016 09:26]
Summary Approval
|Mamfes1 d ‘ Status |Actian
1 PROVNO378 House Manifest Submitted @ &
2 PROVNO378 House Manifest Pending Approval By VAOS & ®
3 PROVNO378 House Manifest Submission Pending For Approval By Customs.

Manifest 1d : PROVNO378
Status : *

House Manifest Pending Approval By VAOS

Remarks :

Approve Close

Edit Approval Details Page

17. Select the status of the approval from the dropdown list and enter the remarks relevant to
approval if any.

18. Click Approve. The Records saved successfully message will be displayed.
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Note

i/

1.4
=

- Record has been saved successfully

Records Saved Successfully Message

19. Click OK button to close the confirmation message.

Searching Amended House Manifest Details

This functionality allows you to search for; edit and overview the amended house manifest details

in the TFB system.

To search for an amended house manifest:

1. Click House Manifest>>Approve Amend. The Search Amended House Manifest Page will be

displayed.

Amendment Req No

-|x[p ~|xp

i f
e e el

HMA132

HMAT

HMA13

HMA14

S RN

HMA141

247 ROTNO247
HSEND18 ROTNOSS
HSENO19 ROTNOSS
HSEND24 ROTNOSY

£ ROTNO100

Search Amended House Manifest Page

Following are the field and button descriptions of the Search Amended House Manifest page.

Field/Button description

Action/Input Required

Amendment Request Number

Enter the amendment request number of the manifest.

Manifest ID

Enter the manifest identification number.

Arrival Report ID

Enter the arrival report’s identification number of the manifest.

« If you do not know the complete search phrase (words) for any criterion, enter
partial search phrase (words) and click the Search icon.

« To get an exact search resulf, you must enter the following search criteria:

o Amendment Request Number
o0 Manifest ID

© CrimsonLogic Pte Ltd
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- 0 Arival Report ID

2. Enter the search criteria and Click icon to view the matching results in the Search Results

Page.
Search Amended House Manifest 19/08/2016 15:13
hmal4 HsENO24 ~[x[p ~[xlp - 4
‘AmandmantRﬂu No ‘Mamfest]d |Amva\|mpnr:ld |)ickinn ‘ngc ‘ ‘
Search Results Page
Quick View Amended House Manifest Details
This functionality allows you to overview the amended house manifest details such as Manifest
identification number, Amendment Request Number, Arrival Report Id etc.
To quick view the amended house manifest defails:
1. From the search results, click the L— icon. The Road Manifest Quick View Page will be
displayed.
Search Amended House Manifest 26/08/2016 08:36
hma14 - X L v X L0 N - Y
‘Amendmenthq No |Mamfegt1d |Amva\ Report Td ‘n:cnun ‘Qui( | ‘

Amendment Req No: | HMA1d
Manifest Id:| 42
Arrival Report Id: | ROTNOSS
Rotation Number: | ROTNO99

| House Manifest Amendment Pending
Status:| o roval VAOS
House Manifest Amendment Pending
Approval VAOS

House Manifest Amendment Pending
Approval VAOS

Description(English):

Description(Other):

User Remarks: | test
Bill Of Lading Td:

Copyright CrimsonLogic Pte. Ltd - 2016

Amended House Manifest Quick View Details Page
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Approve Amended House Manifest Details

This functionality allows you to approve the amended house manifest details.

To approve the amended house manifest defails:

. & . . . .
1. From the search results, click the L= icon. The Manifest Header Details Page will be
displayed.
Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading Summary Amendment Details ~ Submission History ~ Amend Approval

Impending Arrival Report ~

Rotation Number ROTNOS9 Rotation Date 09/06/2015 01:40

Vessel Number 21308 Vessel Identifier Registration Number : 241

Carrier C20-Torrey Canyon Nationality Of Carrier = ROMANIA

Port Details

Inbound/Cutbound Inbound Mede OF Transport 1-Maritime transport
Port Of Loading : ATSAD-Adnet Port OF Arrival : ATAFR-Afritz

Next Port OF Call : Final Port Of Destination :

Master Name : Agent : SED Importers
Customs Office = 01-Tuas Checkpoint

Arrival/Departure Details

Estimated Time OF Arrival : 18/06/2015 21:30 Berth Request :

Estimated Time Of Departure 15/06/2015 21:30 Remarks :
v

Manifest Number : HSENO24 No OF Bl 2

Manifest Header Details Page

2. Click Bill of Lading tab.The bill of lading tab page will be displayed.

Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary  Amendment Details  Submission History ~ Amend Approval

= B Vo
- % ]
‘BIII Of Lading Number ‘Reg\me 1d ‘Nn Of Packages ‘Gmss Weight |Achnn ‘Quq:k ‘ ‘
1 HBL25478 50 500 @ 2
2 HBL2101 50 500 ® & =

> BILL OF LADING DETAILS

Bill of Lading Tab Page
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3. Click the view icon to view the bill of lading details. The Bill of Lading Details View
page will be displayed.

Approval By VAQS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary  Amendment Details  Submission History  Amend Approval

2 X &
- /% C
‘Bill OF Lading Number ‘ Regime Id ‘ND Of Packages ‘Gmss Weight ‘Ach'nn ‘qui-:k
1 HBL25478 50 500 ® & =
2 HBL2101 50 500 @ @] :

Bill Of Lading Items
Bill Of Lading ~
Bill Of Lading Number : HBL25478 Regime Id :
Typeld: Normal Itemised Indicator ;
Uer :
Bulk Indicator 1d : Number Of Containers :
No Of Packages : 50 Package UOM car mile
Gross Weight : 500
Port Of Discharge 1d : ATSAD -

Port Of Leading Id :

View Bill of Lading Details Page
4. Click Close button to close the Bill of Lading details.
5. Click ltem tab. The Bill of Lading Item Details page will be displayed.

Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary  Amendment Details  Submission Histery  Amend Approval

2 X &
- % Y
| il Of Lading Number |Regime 1d |No OF packages | ross weight | action Jauick. | |
1 HBL25478 s0 s00 B =]
50 500 ® B B

2 HBL210%

Bill Of Lading Ttems

- X b 4
‘ Description Goods ‘ Shipping Marks ‘ Volume | Freight Currency Id |Ackinn ‘ Quick. ‘ ‘
1 Goods Description Shipping Marks 1000 EUR-Euro @ =

Bill of Lading ltem Details page

6. Click the icon to view the item details.
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View Bill Of Lading Item

Description Goods :

Shipping Marks :

Wolume :

Imdg Code Id :
Arms :

Freight Currency Id :
Freight Amount :

Freight Type :

Goods Description

Shipping Marks

1000

EUR-Eurc

1000

Close

Item Details Page

7. Click Close button to close the item details page.

8. Inthe Bill of Lading Item Details page, click the @

icon to print preview the item details.

1 Print Preview

Print

Freight Currency 1d: [EUR

Shipping Marks: |Shipping Marks

Volume: | 1000

Freight Amount: 1000

Description Goods: | Goods Descrition

nifestAmend\ViewltemPopup

pageLayoutFor: | houseManifestAmendViewltemForm

Print Preview ltem Detail Page

9. Click Print button to print the bill of lading item details.

10. In the Bill of Lading Item Details page, click the

lading item details.
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Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary ~ Amendment Details  Submission History ~ Amend Approval

B )
-[x T
|l Of Lading Number |Regime 14 o Of Packages | Gross weight | action |quick..| |
1 HBL25478 50 s00 @ =]
2 HBL2101 s0 s00 Bill Of Lading Id:| 54

Description Goods: | Goods Description

Shipping Marks: | Shipping Marks

Volume: | 1000

Imdg Code 1d:

8ill Of Lading  Items | Arms:

Freight Currency Id:| EUR

Freight Amount:| 1000

Freight Type:

Id:

|Desmptmn Goods ‘Shmpmg Marks. |Vu|ume ‘Frelghtcurmnwld ‘ : ; g —

1 Goods Deseription Shipping Marks. 1000 EUR-Euro ® @& B

Bill of Lading Quick View Tab Page

Click the Excel button to download the bill of lading details as an excel sheet.
Click the PDF icon to download the bill of lading details as an excel sheet.

Click the Print button to print the bill of lading details.

11. In the Amended House Manifest page, click Summary tab. The Summary Details page will be
displayed.

Approval By VACS for Amended House 159/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary  Amendment Details  Submission History ~ Amend Approval

test

Manifest Id : HSENO24 User Remarks :
2 X &
<% <
\am Of Lading Number ‘Reg\me 0] ‘No Of Packeges ‘Gmss Weight ‘Quick. \ \
1 HBL25478 50 500 =l
2 HBL2101 50 500 j

Summary Tab Page

=l
12. Clickthe —  Quick view icon to view the summary details.
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Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary  Amendment Details  Submission History  Amend Approval

test
Manifest 1d : HSENO24 User Remarks :

- % ¥
|E|ll ©Of Lading Number. ‘Reg\me 1d ‘Nu Of Packages ‘Gr\:rs-: Weight ‘Qu]:k | ‘

1 HBLZS47E 50 500 =

2 HBL2101 50

Manifest Id: 42

Bill of Lading Details:

Bill Of Lading Number: | HBL25478

Regime 1d:

Type Id:| NO

Status: | 224

Itemised Indicator:

Ucr:

Bulk Indicator Id:

Number Of Containers:

No of Packages: 50

Package UOM:

Gross Weight: | 500

Gross Weight UOM:

Location Details:

Port Of Loading Id:

Port Of Discharge Id: | ATSAD

Place Of Receipt: |56

Place Of Delivery: | HK

Party Details:

Copyright CrimsonLogic Pte. Ltd - 2016 Shipper Name: | SHIPPER 1

Quick View Summary Details page

Click Excel sheet icon to download the house manifest BL details as an excel sheet.
Click PDF icon to download the house manifest BL details as a PDF document.

Click Print button to print the house manifest BL details.

13. Click Amendment Details tab to view the manifest amendment details.

Approval By VAOS for Amended House 25/08/2016 15:48

Manifest Header  Bill Of Lading ~ Summary ~ Amendment Details  Submission History  Amend Approval

|=mpen~, ‘Dld Value ‘New Value ‘ | ‘ Property |md Value ‘New value | ‘
(5] HBL20472
No items to show.
1 Place OF Receipt sG SG1
2 Place Of Delivery HK HKCL
3 Updated By 14
|PereI1v ‘OM Value ‘New Value ‘ | ‘ Property |D1d Value ‘New value | ‘
Na items to show. No items to show,

' ADDED/DELETED DETAILS

Amendment Detail Tab Page

14. Click Submission History tab to view the house manifest submission history details. The
Submission History Details page will be displayed.
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HOUSE MANIFEST

‘Manifes{ 1d
1 PROVNO3§

Manifest Header  Bill Of Lading  Summary

Amendment Details

Submission History

Amend Approval

‘ Status

19/08/2016 15:17

2 PROVNO3§

3 PROVNO36

3+ APPROVAL DETAILS

House Manifest Submission Approved By Customs

House Manifest Submission Approved By VAOS

House Manifest Submitted

‘Acticn Date |Acuul\ ‘
09/06/201513:45 ® (&)
09/06/201513:45 @ (&)

09/06/201513:45 @ (&)

Submission History Details Page

15. Click the ®

Approval By VAOS for Amended House

icon to view the submission history of the amended house manifest.

Manifest Header Bill OF Lading

Amendment Details

Submission History

Amend Approval

2 X &
it Y
‘ Manifest Id ‘ Status ‘Actlon Date ‘Ac‘tlor\ ‘ ‘
1 PROVNO36 House Manifest Submission Approved By Customs
2 PROVNO36

19/08/2016 15:17

3 PROVNO36

Manifest Id :

Status : *

PROVNO36

House Manifest Submission Approved By Customs

House Manifest Submission Approved By VAOS

House Manifest Submitted

Remarks : *

Close

House Manifest Submitted Auto Approved by

Customs

09/06/201513:45 B &
09/06/2015 13:45 @ (&

09/06/201513:45 ® (&

Submission History View Page

16. Click Close butfton to close the Submission history tab details.

Click Excel sheet icon to download the submission history details as an excel sheet.

Click PDF icon to download the submission history details as a PDF document.

Click Print button fo print the submission history details.

17. Click Amend Approval tab fo view the amend approval details.
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Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading ~ Summary ~ Amendment Details  Submission History ~ Amend Approval

2 X &
= i ¥
|An1€ﬂd id ‘Mamﬁzs{ 1d ‘Shlus ‘Ac[iﬂn Date ‘Acﬁan ‘ ‘
3 HMALL HSENO24 House Manifest Amendment Submitted 09/06/2015 15:12 & @
2 HMALL HSENO24 House Manifest Amendment Pending Approval VAOS 09/06/2015 15:12 =/ @

» APPROVAL DETAILS

Amend Approval Tab Page

18. Click the view icon to view the approval details. The Amend Approval View Details
page will be displayed.

Approval By VAOS for Amended House 19/08/2016 15:17

Manifest Header  Bill Of Lading Summary Amendment Details ~ Submission History ~ Amend Approval

2 X &
& H ¥

‘Amend d ‘Mar\ifest d ‘Status |Acnnn Date ‘Actinn ‘ ‘
1 HMALS HSENOZ4 House Manifest Amendment Submitted 09/06/201515:12 K (&)
2 HMAL4 HSEND24 House Manifest Amendment Pending Approval VACS 09/06/2015 15112 & =~ @
Amend 1d ; HMALL Manifest 1d : HSENO24

House Manifest Amendment Submitted By User
Status © House Manifest Amendment Submitted Remarks :
Close

View Amend Approval Details Page

19. Click Close button to close the approval details.

20. Click the button to approve the amended house manifest details. The Edit Amend
Approval Details page will be displayed.
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Approval By VAOS for Amended House

19/08/2016 15:17

Amend 1d : HMALL Manifest Id : HSEND24
Status : * House Manifest Amendment Pending Approval VAOS | Remarks : *
Approve Close

Manifest Header  Bill Of Lading Summary Amendment Details Submission Histery ~ Amend Approval
2 X &
- Y
‘Amar\d 1d ‘Manlfest 1d ‘Status ‘Ackicn Date. ‘Actlnn ‘ ‘
1 HMAL4 HSENOZ24 House Manifest Amendment Submitted 09/06/201515:12 ® (&)
2 HMAL4 HSENOZ24 House Manifest Amendment Pending Approval VAOS 09/06/2015 15:12 @

Edit Amend Approval Details Page

21. Select the status of the approval from the dropdown list and enter the remarks relevant to
approval if any.

22. Click Approve. The Records saved successfully message will be displayed.

MNote

Record has been saved successfully

i

Records Saved Successfully Message

23. Click OK button to close the confirmation message.
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